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Getting Started 
 

General Information 
 
Getting Help 

Help is provided throughout the program in the form of Tool Tips.  When you point to a 
button (or to certain fields) and pause there, a Tool Tip will be activated which provides 
information and guidance. 
 

 
Tool Tips are typically shown in yellow 

(based on Windows™ Display Properties). 
 

  
 
Navigation 

The easy-to-use Tab format allows for simple navigation throughout the program.  You can 
visit any Tab by simply clicking on the Tab name.  Since only nine Tab names can be shown 
at once, use the   buttons in the top right-hand corner of the screen to scroll through any 
that may be hidden.  The active Tab name will always be unique (shown in blue text with a 
white background) so it’s easy to see which Tab 
 

 
 
screen you are currently visiting.  Some Tabs (such as Specs) contain a second set of Inner 
Tabs (such as General, Paper, Folding, etc.).  You can scroll through these Inner Tab names 
with the second set of   buttons and the Inner Tab name will also turn white when you 
click on it to visit that Tab.  In this manual, we will call the top row of Tab names as the 
“Main Tabs” and we will refer to the second row of Tab names (the inner tabs) as a subset of 
a Main Tab.  For example, there are two Ink tabs: a main Ink tab (top row) and a Specs – 
Ink tab (inner tab, second row of tab names). 
 

Main Tabs 
 

Inner Tabs 
 
A quote is best prepared by starting with the first Tab (Customer) and proceeding from left to 
right.  The    Back  and  Forward   buttons at the bottom right of each Tab screen can help 
you navigate in a logical order.  To move from one field to another within a screen, you can 
use the Tab key on your keyboard, or you can simply point to the new field with your mouse. 
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Certain Summary tabs contain more information than what can fit into the Presstimator’s 
window.  In those cases, a scrollbar will be displayed on the right-hand side to move up and 
down.  Use the up and down arrows (located at the top and bottom of the scrollbar) to scroll 
slowly, click and drag the placeholder to jump to a new location (such as all the way to the top or 
all the way to the bottom), or click above or below the placeholder to scroll up or down a page at 
a time.  If you single-click on the placeholder, you can also navigate through the screen by using 
the arrow keys on your keyboard (as well as the Home, End, Page Up and Page Down keys). 

 
use up arrow to scroll up slowly 

click in this region to scroll up one page at a time (page up) 

click and drag the placeholder to any new location, 
or single-click to activate arrow keys on your keyboard 

click in this region to scroll down one page at a time (page down) 

use down arrow to scroll down slowly 
 

 
Appearances (fonts and colors) 

The general look of the Presstimator depends on the settings within your Windows™ 
operating system.  These settings (Display Properties) will affect features such as the 
background color of all windows, the font style and color for window titles and the 
appearance of Tool Tips.  The Presstimator will be full-screen with a screen resolution of 800 
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x 600; lower resolutions are not supported.  Please refer to your Windows manual for more 
information on adjusting the Properties of Windows.   
 

Using Grids 
Grids are utilized throughout the Presstimator to offer the ultimate in flexibility; they allow 
the user to add an unlimited number of items in a category (such as Paper Stocks in your 
inventory).  The fields to be completed for each item are found in the Entry section and the 
table which lists all entered items is called the Summary.  The Summary table can be sorted 
by any column by clicking on the column heading.  Clicking a second time will toggle 
between ascending and descending sort modes.  When you click on a row with the mouse, 
that row will be highlighted and its information will be displayed in the Entry area.   
 

 
 
The following buttons are available in most grids:   
• New:  A new, blank row will be added to the grid and the Entry fields will be enabled.   
• Apply:  Use Apply to update and save the Entry information into the grid row. 
• Copy:  This button will make a copy of the current row and save it as a new row.  After 

copying, you can make the desired changes for the new entry and hit Apply.  This method 
can save time, since you do not have to start with a completely blank row for each new 
item (as with the New button). 

• Delete:  This will remove the selected row from the Summary. 
 

Note: Save all changes by using the Apply button before clicking onto a new row.  
Moving to a new row will cause any unsaved changes in the current Entry row to be lost.  
To undo changes in an Entry without Applying them, simply click on a different row in 
the Summary to restore the original values. 

 
Using Defaults 

Within the Shop Settings, you can identify your most commonly used choices by marking 
them as Default items.  Whenever a new quote is opened, several items marked as the 
Default in the Shop Settings will be automatically carried in to the appropriate fields.  For 
example, if you have indicated that most jobs are run on 30-lb, white newsprint, every new 
quote will start with that information already included.  At other points in the quote, you will 
have the option of using your Defaults, rather than making a selection.  You will find that by 
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using Defaults, you can generate quotes much more quickly.  The Default values which have 
been brought into a quote can be changed at any time.   
 

Default buttons appear 
throughout the Presstimator  

 
Override Buttons 

When any value is brought into a quote from Shop Settings or Quote Settings, such as the 
cost of red ink, you will typically have the opportunity to override that value.  A small, green 
letter “o” (“o”, the Override button) next to any field indicates that the value may be 
overridden.  By clicking on the Override button, the value becomes modifiable and the green 
“o” is replaced with a red flag.  The red flag indicates that the value has been overridden.  
Clicking on the red flag will both restore the original value and redisplay the green “o”.  
Continued clicking on the Override button will toggle between the Settings value and the 
Override value.  This feature is especially useful for conducting “What If” scenarios by 
allowing the estimator to make changes that don’t affect the Job Specs or the Shop Settings. 
 

Override buttons   
 

Formatting Numerical Values 
In general, any measurement can be entered in either decimal or fractional form.  For 
example, 29.5 and 29 1/2 are both acceptable entries for web widths.  If you prefer to use 
only decimal values, you can use the Unit Converter (can be found under the View menu or 
by pressing Ctrl-U) to convert a fractional number to its corresponding decimal number. 

 

 
 

The Unit Converter can also be used to convert other units of measurement, including Basis 
Weight to Grammage, Grammage to Basis Weight, Metric to English/US, etc. 
 

Metric Units 
The Presstimator can handle both Metric and English/US units of measurement.  You can 
select whether Shop Settings should be displayed in Metric units and you can choose the 
units for individual Quotes as well. 
 

Note Fields 
Spaces for Notes can be found throughout the Presstimator.  Each of the Main tabs have their 
own Notes field.  Many individual entries that are stored in grids also have a Notes field.  In 
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addition, each quote has its own general notepad (Quote Notes) that can be accessed at any 
time, from the toolbar or the View menu (or by hitting Ctrl-W).  Every Notes field is 
allowed to contain more information than may be currently displayed in the small area 
available.  To view the expanded Notes area, Ctrl-click on a Notes field (point to the Notes 
field and click while holding down the Control key).  Ctrl-click will also work on many text 
fields that may hold more information than is currently displayed.  If you are not viewing the 
expanded Notes area, you will have to use Ctrl-Enter to move your cursor to the next line. 

 
Quote Notes 

button on 
Toolbar 

 
A Quote Report is available that will print all the Notes in a given quote.  The estimator is 
encouraged to make good use of the Notes fields to jot down any information that may be 
useful when the quote is viewed at a later time.  For example, why did you override the cost 
of paper?  Why did you choose a certain Markup Scheme?  Why did you offer free Delivery?  
The more information you provide in the Notes fields, the more valuable your stored quotes 
will be. 
 

Company Information 
When you first get started with the Presstimator, you should complete the Company 
Information screen, which can be found under the Setup menu.  The information required 
includes Name, Address, Phone, Fax, e-mail and Tax Rate.  This data will be used for 
Reports such as the Invoice and the Customer Quote. 
 

 
 

Password 
After installing the Presstimator, you can set up a Startup Password and to indicate whether 
or not the Password is required at Startup. A Hint field can be used to help you remember 
your Password; the Hint will be displayed every time a Password must be entered.  To 
change the Password, the Hint, or the Login requirement, go to Startup Password under the 
Setup Menu. 
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Data Management 
All of your Presstimator data is stored in a single database file on your computer (if you have 
the Multi-User version of the Presstimator, you might have several databases, each in a 
separate file.  You can find more information about multiple user date management in the 
Multi-User (Server) Version in this User’s Guide).  The default database is called Data.pdb 
and is located in the Presstimator folder (the default location is C:\Program 
Files\Presstimator\Data.pdb).  Data.pdb contains all the quotes from Quote History, all 
your Shop Settings and all your Customers.  We strongly suggest that this file be backed up 
(i.e., copied) to a removable media source, such as a floppy disk, Zip disk, CD, etc., on a 
regular basis.  This back-up data is critical, should you need to restore your data in case of 
machine failure, a system crash or power failure.  If any of these situations occur while 
running the program, it can result in loss of data or it can “break” your Presstimator data.  
The best practice is to rotate through two sets of back-ups; this prevents accidental corruption 
of a single back-up when broken data is unknowingly copied onto it.  Like any insurance 
policy, we hope you will never need to use your backed up data in an emergency situation.  If 
you should encounter any problems running the Presstimator, the Support staff at Star*Key 
Software will certainly help you to get up and running, but we cannot restore lost data if you 
have no back-ups. 
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Customer List 
 

Customer List 
button on 
Toolbar 

 
 Use the Customer List, which can be found under the View menu or from the toolbar 
button, to view a list of your customers.   
 

 
 
As with any grid, clicking on the column header will sort the displayed list on the column 
selected.  Clicking the column again will switch the sort between ascending and descending 
order.  Click the Delete button to permanently delete a customer from the Customer List.  Any 
quotes assigned to the deleted customer will remain unaffected.  Point to a row in the List and 
press the Open button to modify an existing customer.  To enter a new customer, click the New 
button and you’ll be presented with a blank Customer Information window.  The Customer List 
contains separate tabs to store General, Billing and Shipping information for each customer. 
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Customer Information window is 
opened when you click on the 

New or Open button on the 
Customer List 

 
 
 Use the Customer Information window to enter the information you want to store for 
each customer.  The information entered on the General screen will be extracted to the Customer 
tab when this customer is selected for a new quote. Click on the Default button to import the 
Customer Number into the Customer No. field, and the "Next Customer Number" stored in 
Shop Settings will be incremented automatically for the next use.  Press the OK button to save 
the customer information and keep the Customer Information window open.  If adding a new 
customer, press Apply to save the information, clear the fields and remain on the screen in order 
to enter another new customer.  If modifying an existing customer, pressing Apply will save the 
information and remain on the screen for any further changes (same function as OK button). 
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Customer Information window is 
opened when you click on the 

New or Open button on the 
Customer List 

 
 
Use the Customer Information window to enter the information you want to store for each 
customer.  The information entered on the Billing tab is imported into various parts of a Quote, 
including the Invoice report.  You can link a specific Markup Scheme to a Customer by selecting 
the desired Markup Scheme on the Billing screen and you can also assign a Salesman to be 
associated with this customer.  If you want any additional charges to be included in each Quote 
prepared for this customer, enter a value in the Add’l Charges field.  Once this Billing 
information is entered, the corresponding Additional Charges, Markup Scheme and Salesman 
will automatically be loaded into the Quote when a Customer is selected.  You can find the 
selected Additional Charges and Salesman on the Other Info tab within the Quote.  Press the OK 
button to save the customer information and keep the Customer Information window open.  If 
adding a new customer, press Apply to save the information, clear the fields and remain on the 
screen in order to enter another new customer.  If modifying an existing customer, pressing 
Apply will save the information and remain on the screen for any further changes (same function 
as OK button). 
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Customer Information window is 
opened when you click on the 

New or Open button on the 
Customer List 

 
 
Use the Customer Information window to enter the information you want to store for each 
customer.  The information entered on the Shipping screen will be extracted to the Delivery tab 
when this customer is selected for a new quote.  You can indicate that a customer is for Delivery 
Only if this is a mail house or contact for delivery purposes only, as opposed to an actual 
“customer”.  The list of Delivery Only items will be displayed in the dropdown in the Delivery 
portion of a Quote.  When selecting the item, the information will be imported from your 
Customer List and will be automatically printed on any generated Shipping Manifest reports.  
Press the OK button to save the customer information and keep the Customer Information 
window open.  If adding a new customer, press Apply to save the information, clear the fields 
and remain on the screen in order to enter another new customer.  If modifying an existing 
customer, pressing Apply will save the information and remain on the screen for any further 
changes (same function as OK button). 
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Quote History 
 

Quote History button 
on Toolbar 

 
 The Quote History screen is the place where all saved quotes are stored.  It can be 
accessed from the View menu or from the toolbar button.  On this screen, you can view, delete, 
sort, filter, print all the saved quotes (as a list or a billing report).  As with any grid, clicking on 
the column header will sort the displayed list on the column selected.  Clicking the column again 
will switch the sort between ascending and descending order.  Click the New button to start a 
new quote.  To open a quote for viewing/editing, point to the desired quote and click the Open 
button to be placed on the first tab (Customer) within the quote.  You can indicate that you want 
to open the Quote in View Only mode (no modifications can be made to the Quote), by clicking 
the View Only checkbox before clicking on the Open button. Click the Delete button to 
permanently delete a quote from the Quote History.  Click the Print button and you’ll be able to 
choose the type of report you wish to print.  Click the Import/Export buttons to import/export 
the selected Quote to a file so it can be shared by another user or location. 
 

 
 
 The quotes listed in Quote History can also be filtered to display only a certain set of 
quotes.  For example, you can display only the quotes for a certain customer for a given year.  
You can filter by the criteria listed above by selecting from the various dropdown boxes.  Use the 
Refresh button to apply the selected Filters for History List.  This feature can not only help 
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you find a specific quote, but it can be used to print billing reports (see Reports for more 
information).  For a snapshot, click on the Quick View button to open a window with an 
overview of the Quote, including general job information and prices.  You can open multiple 
Quick View windows at the same time to do a side-by-side comparison of selected Quotes. 
 

 
 

You can view the Quick View screen within a Quote at any time by clicking on the Quick View 
toolbar button.  The Quick View screen will display the newly calculated estimate. 
 

Quick View 
button on 
Toolbar 
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Job History 
 

 The Job History screen is the place where all quotes that have been marked as being 
“Job Accepted” on the Quote Customer tab are stored.  Since you may provide the 
customer with many “estimates”, this view displays only those quotes that have become 
“jobs”.  All of the functionality associated with Quote History are provided on this screen 
are available, but the filters and information displayed is in regards to the job.  You can 
simply toggle between the estimate and job view by clicking the corresponding button at 
the top of the screen. 
 

 
 
To prevent accidental deleting of a range of Quotes or Jobs from the Quote/Job 
History screen, users must be logged into the database in Exclusive Mode in order to 
use this functionality.  When the user clicks on the ‘Delete All’ button, all of the 
currently displayed entries in the Quote/Job History will be permanently removed 
from the database.  Users must confirm this action with a checkbox and also have the 
option to create a back-up of the database prior to this delete. 

 

 13
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Database Backup 
 

 When exiting the Presstimator, the user will be prompted to back up the database.  
Creating regular backups of your data is critical (the file containing all of your 
Presstimator data is named data.pdb).  When a database is corrupted or lost (can happen 
with a power outage, a Windows crash, a hard-drive failure, or if it is inadvertently 
deleted), nothing can be done to restore the data except revert to a recent backup.  When 
exiting the Presstimator and choosing to back up the database, the user will be presented 
with a File window to select the folder into which the back-up will be copied.  The 
current date will also be appended to the end of the filename to clarify the date the back-
up was created.  It is recommended that this file is then copied to a flash drive, emailed as 
an attachment, etc., so it can be safely stored in a different location.  For users that have 
the Presstimator database on a network/shared drive with automated back-ups, this back-
up prompt can be turned off by going to the Setup menu and selecting Options.   
 
 

 

 15
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Multi-User (Server) Version 
 

The Presstimator can accommodate multiple users if the Multi-User upgrade is 
purchased.  The Multi-User version allows a user to have more than one Presstimator database 
(each with its own Shop Settings, Customers, Quote History, etc.).  When Multi-User mode is 
activated, a Presstimator database can be placed on a server and several users can access the data 
simultaneously.  To preserve data integrity, only one user can modify a given quote at one time.  
While one user is working on a particular quote, that quote will be available as “Read Only” to 
other users.  To make changes to Shop Settings or to add or modify Users, a database must be 
opened in Exclusive mode so that other users will be temporarily locked out.  While a user is 
accessing a database in Exclusive mode, no other users will be able to open the database.  Each 
Presstimator database contains its own user and passwords. 

 

 16
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Selecting and Logging In to a Database 
 
 When Multi-User mode is activated, you will be prompted to select a database each time 
the Presstimator is launched.  The Presstimator – Connect to Database window provides a 
browser so you can select the database you would like to open.  The Recent dropdown list 
displays all the databases you have opened in the past.  You can select the File Type to list either 
the Default Presstimator Database (data.pdb), all Presstimator databases (*.pdb) or all files 
(*.*).  Select the database you would like to access and press Open to begin using the program. 
 

 
 

 
   
If you plan on making changes to Shop Settings during this session, you must mark the 

Exclusive use this time only box so that no other users can access the database while you are 
making changes. For the typical user in a multi-user environment, you would leave this box 
unchecked so other users can simultaneously access the same data. 

 
If you would like to use the same database each time you run the Presstimator, you can 

mark the Automatically connect to this database next time I launch the Presstimator.  This 
will bypass the Presstimator – Connect to Database window at startup.  If you select this 

 17
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option, you can also indicate if you would like to have Exclusive use every time, meaning no 
other user can access this database while you are running the Presstimator.  This would be a good 
option to select if you are the Administrator who is in charge of updating Shop Setting, for 
example.  This will not be your only opportunity to exercise these options; you can also review 
these options while running the Presstimator (see “Setting a Default Database” below). 
 

 
 

To change databases or to get in or out of Exclusive mode while the Presstimator is 
running, you can do so from the File menu.  Go to Database Connections – Select Database to 
return to the Presstimator – Connect to Database window.  The program must close the current 
database in order for you to select a new one, so you will be given a chance to save any changes 
before leaving.  
 

 
 
 When Multi-User mode is activated, you will be prompted to select a User Name and 
provide a Password every time you attempt to open a database (called User Login).   
 

 
 
In addition, you can require a Password to run the Presstimator on a given computer (called 
Startup Password).  This offers two levels of optional protection: a Password may be required 
just to start the Presstimator and each Presstimator database can be accessed only by allowed 
users.  If your name is not listed in the User Name drop-down list, then you are attempting to 
open a database that you not authorized to use (see “Adding/Modifying Users” below).  If you 

 18
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are the only user on a given computer, you can bypass the User Login screen by marking 
Automatically log in with this User Name and Password. 
 

 19
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Placing a Database on a Server - Mapping a Drive 
 
 If the Presstimator database that you would like to access is somewhere other than your 
local machine, you will need to “map” the network drive to your local machine so it will be 
displayed by the Presstimator – Connect to Database browser.  Your network administrator 
can help you place the database on the server and do the necessary mapping.  When a directory 
from elsewhere on the network is mapped to your local machine, one of your local drives (for 
example, G:) will be assigned to mirror the network directory.   

Using Windows Explorer, locate the directory that contains data.pdb (or whichever 
database you want to access).  Single-click on that directory (folder) to highlight it.  Under the 
Tools menu, go to Map Network Drive.  Windows will assign an available Drive to the mapped 
location (Path).  If desired, you can use the drop-down list to select a different Drive.  Mark the 
Reconnect at logon box to establish the connection each time you log in to your networked 
machine.  Once the mapping has been completed, you can look in your local drive (Z:) to find 
files that are located in the mapped drive (\\server\f drive). 

 

 
 
 

 20
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Setting a Default Database 
 
 When Multi-User mode is activated, you will be prompted to select a database when you 
run the Presstimator.  Although you may have more than one Presstimator database, you most 
likely will be using just one of them as your primary database.  In that case, you can choose to 
have that database opened automatically each time you start the Presstimator from a given 
computer.  From the File menu, go to Database Connections – Options to view your Database 
Connection Options. 
 

 
 

If you mark the Automatically connect to this database next time I launch the 
Presstimator box, the Presstimator will automatically open the Current Database shown at the 
top of the screen each time you start the program.  In other words, this will be your default 
database and you will not need to select it each time you run the Presstimator. 

 

 
 

If you mark the Exclusive use every time box, then no other users will be able to access 
that database while you are logged in.  This would be an ideal setting for the user who maintains 

 21
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Shop Settings.  For the typical user in a multi-user environment, you would leave this box 
unchecked so other users can simultaneously access the same data. 

 
 The User Profile area is where you can go to Change Password or to Modify Users.  
The Modify Users option is available only to users with Administrator rights; see 
“Adding/Modifying Database Users” below.  If you are the only user on a given computer, you 
can bypass the User Login screen when you select a database by marking Automatically log in 
with this User Name and Password, selecting your User Name and providing your Password. 
 

 
 
 

To change your password, click on Change Password, provide your Old Password, your 
New Password (must be entered twice, for confirmation), and a Password Hint, if desired.  Click 
OK to save your new password. 
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Adding/Modifying Database Users 
 
 When you log in to a database as the Administrator (default Password = admin), or as any 
user with Administrator rights, you will be able to set up the User Names,  Passwords and 
Permissions for all the users that have access to that database.  From the File menu, go to 
Database Connections – Options to view your Database Connection Options. 
 

 
 

 
 

 
Click on Modify Users (Administrator) to see the Users List.  The Users List window 

shows the current users and also shows which users are currently logged on to the database.  
Only users with Administrator privileges are allowed to see this list.  To add a new User, click 
the New button and provide the user’s Name, Password and Password Hint.  You can enable 
permissions for each user.  Mark the box next to This user has Administrator rights if the user 
will have the ability to view/add/modify other users.  Mark the box next to Modify Shop 
Settings if the user will have the ability to modify Shop Settings.  If this option is not selected, 
users can view Shop Settings, but they will not be able to make any changes to the data.  Mark 
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the box next to Modify Quotes if the user will have the ability to add or modify Quotes.  If this 
option is not selected, users can view existing Quotes in View Only mode, but they will not be 
able to make any changes to the data.  Mark the box next to Run BHR Software if the user will 
have the ability to run the Presstimator Budgeted Hourly Rates application.  To make a change to 
any user profile, click on that user’s row in the Users Summary, modify the information in the 
User Entry area and hit Apply to save the changes.  If you are in shared mode (non-Exclusive), 
this Users List will be read-only and no changes can be made to it. 
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Exclusive Use Mode 
 

If you need to add/modify Users or make changes to Shop Settings, you must open a 
Presstimator database in Exclusive mode.  When in Exclusive mode, no other users will be able 
to access that database while you are logged in.   

 
For the typical user in a multi-user environment, a database will be opened in shared 

mode (non-Exclusive).  In that case, other users would be able to simultaneously access the same 
data.  To view your User Name, current Database and your shared/exclusive status, go to About 
under the Help menu to open the About Presstimator window. 
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 While you are in a database in non-Exclusive mode, you will not be able to modify Shop 
Settings (or add/modify Users).  You will be able to view Shop Settings, but any changes you 
make to the screens will not be saved.  All New/Apply/Copy/Delete buttons will be deactivated 
and you will not be able to Import Shop Settings. 

 26
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Shop Settings 
 

Shop Settings 
button on 
Toolbar 

 

 
Before the Presstimator can calculate a quote, it needs to have some basic information, such as 
your cost of ink, paper, etc.  These are known as Shop Settings and they can be found under the 
Setup menu, on the Main Menu or from the toolbar.   
 
General 

 

 
  

The Estimator Entry and Estimator Summary found here are an example of a Grid.  
To enter the name of the person that will be using the Presstimator, click on the New button.  
You can now enter the estimator’s name.  If this is the primary (or only) estimator, mark the 
Default box so the name will be used automatically when a new quote is created.  To enter 
additional names, click the New button for a new row and Apply to save your changes into 
the grid.  
 
 You can indicate whether you want the Presstimator to display English/US or Metric 
Units in Shop Settings and Quotes.  If you select Metric, all Shop Settings will show metric 
units of measurement and each New Quote will be defaulted to display metric units.  Within 
individual Quotes, you can select whether you want the Quote to display metric or 
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English/US units.  This enables you to maintain a single set of Shop Settings based on your 
measurement standards but be able to Quote jobs in either English/US or Metric units.   For 
brevity, the remainder of this manual will include English/US measurements in the 
screenshots and text examples.   These examples should easily translate to metric as the 
functionality does not change in the Presstimator. 
 
 "Next Quote Number", "Next Invoice Number" and "Next Invoice Number" are the 
numbers which will be imported into a Quote when requested (by clicking on a Default icon 
next to the Quote Number, Invoice Number or Job Number fields).  After using the 
Presstimator to automatically number your Quote, Invoice or Job, these number(s) will 
advance by one in Shop Settings.  Quote, Invoice and Job Numbers can also be entered 
manually.  The “Next Customer Number” will be imported into the Customer Number field 
when clicking on the Default button.  Once the number has been imported, the value in Shop 
Settings will increment automatically for the next use.  You can enter up to five characters as 
a prefix for each of the auto-numbering fields.  If you have a naming convention which 
includes a prefix for these values, enter the desired characters in the first field and the auto-
number value in the second field.  These two fields will be combined when the value is 
imported into a Quote or new Customer. 

You can enter information for your Sales Staff.  For each salesperson, enter a Name 
and determine a commission amount.  You can indicate whether the commission is a flat 
amount or a percentage of the job.  This percentage can be based on the cost or selling price 
(i.e., before or after markup) of the job, or some portion thereof.  
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Defaults 

 
 
 The Defaults screen in Shop Settings allows you to enter various default values to be 
loaded within several tabs within a Quotes when clicking on a Use Defaults or Load All 
Defaults button within a Quote. 
 
 If you would like to select the typical Job Format (Sheet, Standard, Tab, Flexi, Book, 
Double-Parallel) you will be estimating, you may do so here.  The Format and Cutoff entered 
here will be used as the Defaults for any new quote.  Finally, enter the default configuration 
for your shop’s Double Parallel jobs.  If you typically run 2 copies of the same section, enter 
“2-Out”.  If you instead typically run 2 sections at the same time, enter “2-Up”.  When a DP 
job is quoted, this Default configuration will be used.  If needed, the configuration can be 
changed when preparing a quote. 
 

 If you would like to select the typical Paper type you most often use, you may do so 
here.  The Type, Color and Basis Weight entered here will be used as the defaults for any 
new quote. 
 
 If your press is capable of printing 2 copies for every impression, and you want it to be 
your default setting for future Quotes, select “2 copies/impression” in the Press Run portion 
of the Defaults screen.  When running a Section of a product “2 copies/impression”, the 
plates and copies per impression will be doubled (1 impression = 2 copies).  If you select “2 
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copies/impression”, you can indicate your default for the Film being Double-Shoot, which 
means two sets of film are required to create the plates.  If you indicate the film is Step, then 
only a single set of film is required for the Section.  If a job is printed as “1 
copy/impression”, an impression creates a single copy of the product (1 impression = 1 
copy).  If you do not require any film (computer-to-plate), you can de-select the Film 
Required checkbox and no values will be loaded for Film in a Quote.  The Auditor will not 
check for any Film discrepancies if no film is required. 
 
 The Press Make Ready Times entered can are loaded into the Press tab when selecting 
the Use Defaults or Load All Defaults buttons.  The Press MR time is automatically loaded 
for each section of the job.  If a Section contains spot color, the Color MR value will also be 
loaded for the Section in addition to the Press MR time.  If a Section contain Process Color, 
the Process Color MR time will be used instead of the Color MR time value. 
 
 The Paper Waste Factors area enables you to set default values for paper waste values 
entered on the Paper Tab when selecting Use Defaults or Load All Defaults buttons.  You 
can enter default Startup impressions, Run Waste % and OverRun impressions for 
Sections that contain Black Ink Only, Color Ink or Process Color Ink separately.  When 
loading Defaults, the Presstimator will check if the Section contains spot or process color 
inks and load the corresponding waste values accordingly.  The waste values are in terms of 
impressions so they can be correctly defaulted when printing a Section Collect vs. Straight. 
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Locations 

 
 
Users can specify their Plant name(s) and printing Location(s) within those Plants.  This was 
designed for those users with multiple plants or multiple printing locations within a single plant, 
and it allows users to have multiple ‘Defaults’ within Shop Settings that will apply to jobs 
produced in different plants or on different presses.  Consider the following examples: 
 
Multiple Plants: 
You own two different plants, and each plant has its own unique set of Shop Settings.  Users can 
enter both Plants into a single database and keep these values separated by assigning unique 
defaults to each plant.  Also, if plants share some common settings, you can share a single entry 
across multiple plants instead of having a duplicate set of Shop Settings.  Therefore,  if Plant A 
and Plant B have two different costs for newsprint, you can create two entries in Stocks in Shop 
Settings, and you can designate each of these entries as the ‘Default’ for the specified Plant.  
However, if those two plants have the same cost for a Color Ink, you can create a single Color 
Ink entry in Shop Settings and specify that the single ink entry ‘Default’ applies to all plants.  
When creating a Quote, simply specify the Plant for the job on the Customer tab and when you 
click on “Load Defaults,’ the defaults for the corresponding Plant/Location will be loaded. 
 
Single Plant, Two Different Presses: 
You own a single plant, but have different paper, ink and press costs associated with your 
Location A (coldset press) vs. your Location B (heatset press).  In this case, you can specify that 
your single plant has two printing locations by creating two locations in Shop Settings.  This 
enables you to enter a ‘Default’ process color ink for Location A (coldset) and a separate 
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‘Default’ process color ink for Location B (heatset).  When creating a Quote, simply specify the 
Location for each Section and when you click on “Load Defaults’ the defaults for the 
corresponding Location will be loaded.  However, if both locations within the plant both share a 
particular default cost, you can indicate that the single entry in Shop Settings is to be applied to 
all locations within the plant. 
 
Single Plant, Two Different Shifts: 
Another creative use of this new feature is to consider variations to a given press as unique 
“locations.”  For example, you can create a location for third-shift printing, a different manning 
configuration, or even for a rush job.  With this approach, you can more accurately determine 
your costs and you can count on reliable, reproducible estimating for every situation. 
 
Cover Letter Template 
You can select a Cover Letter Template for each of the Plants listed.  When generating a quote 
for a customer, the specified cover letter template will be used based on the Plant.  For customers 
with multiple plants, each cover letter template file can have a different company name, address, 
logo, etc. to distinguish between the different plants. 
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Paper Stocks 

 
 
 The Stock Info and Stock Summary grid is used to enter your shop’s paper costs.  For 
each stock, you must select a Location, Type, Color, Basis Weight or Grammage, Cost 
per pound, and Core waste (a Default Core waste can be entered at the top).  You can 
select whether you want each paper stock entry to be based on Basis Weight or Grammage.  
You can also record additional information in the Manufacturer and Notes fields.  Click on 
the Apply button to save your changes; click on the New or Copy button to enter another 
Stock.  You can select a Default paper stock for each unique Type/Color/Basis Weight or  
Type/Color/Grammage combination.  For example, if you are quoting a job that uses both 
28-lb. yellow directory and 32-lb. white offset and you have set Defaults for each in Shop 
Settings, you will be able to automatically insert the Cost per lb. and Core waste for each 
stock with the click of a button.  (Otherwise, you would have to use the Selector to choose a 
specific stock for each.)  If you pay for paper on a per ton basis, you can use the calculator 
to determine the corresponding Cost per pound. 
 
 As you define new plants and/or locations, you can designate the defaults for each entry.  
A given entry can be applied to all plants (and all locations within those plants), to all 
locations within a single plant, or to a single location.  When you click on “Load Defaults,” 
the Presstimator first looks for entries assigned to the location selected for a given section.  If 
that location has no default associated with it, then the default for the plant is used. 
 
Along with the dimensions of the job, the paper Type and Basis Weight chosen are critical to 
the Presstimator’s paper calculations.  Note that the Basis Weight reported is defined as the 
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weight in pounds of a ream of paper (500 sheets) cut to its Basic Size.  You can select from 
the following paper Types: 

 
 Type  Basic Size    Same Calculation as: 
 Newsprint  24 x 36 in. (610 x 914 mm)  directory, wrapping paper 
 HiBrite 25 x 38 in. (635 x 965 mm)  offset, book, coated, glossy 
 Offset  25 x 38 in. (635 x 965 mm)  HiBrite, book, coated, glossy 
 Directory  24 x 36 in. (610 x 914 mm)  newsprint, wrapping paper 
 Book   25 x 38 in. (635 x 965 mm)  HiBrite, offset, coated, glossy 
 Bond   17 x 22 in. (432 x 559 mm)  writing and ledger paper 
 Bristol  22 1/2 x 28 1/2 in. (572 x 724 mm)  
 Cover   20 x 26 in. (508 x 660 mm)   
 Index   25 1/2 x 30 1/2 in. (648 x 775 mm) index bristol 
 Coated  25 x 38 in. (635 x 965 mm)  HiBrite, offset, book, glossy 
 Glossy  25 x 38 in. (635 x 965 mm)  HiBrite, offset, book 
 Other  none defined     N/A (grammage is used) 
 
If you use a paper that does not fit into one of the above categories, you can select Other.  
However, since there is no Basic Size defined for “Other,” you must enter the grammage (in 
grams per square meter, g/m2) which will then be utilized for the paper calculations.  The 
grammage of a particular stock can be obtained from the paper manufacturer. 
 
 To conserve space and resources, this complete Stock Summary list is NOT copied into 
the Quote Settings for each new quote.  Instead, it is kept within Shop Settings only.  The 
only information stored with each individual quote is for the individual stocks selected and 
used in that quote.   
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Ink 

 
 

 The Ink Settings tab stores information about your Black Ink costs and your preferences 
for ink usage calculations.  You can enter two different types of Black Ink.  You can label each 
type (e.g., UV Black), list its Manufacturer, and assign the corresponding cost and usage values 
to each ink.  A Notes field is also available for each Black Ink.  When preparing a quote, you 
will describe the ink coverage for each color in terms of Light, Medium or Heavy.  On this tab, 
you can set the percentage associated with each of those descriptions.  In addition, you must 
indicate your general estimates of ink mileage.  In the Calculations box, enter the number of 
pounds of ink per web per 1,000 copies, assuming 100% coverage.  If you choose, you can enter 
different numbers for Black and Color Ink.  Of course, ink mileage varies by exact color, paper 
stock and the experience of your press operators, but an average number should be entered here.  
You can enter two different values for color ink usage as well as the black ink.  You can modify 
the label for each one of these usage values (e.g., Standard and UV).  These two labels will be 
displayed on the Color Inks tab in Shop Settings and the appropriate value can be selected for 
each color ink by clicking on a radio button.  Any of these values may be changed at any time in 
a part of the program called “Quote Settings” to accommodate a specific job (Quote Settings will 
be discussed after Shop Settings).   
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Color Ink 

 
 

 The Color Ink Entry and Color Ink Summary grid is used to enter your shop’s ink 
costs.  For each ink, you must provide a Location, Color Name and a Cost per pound.  You can 
also record additional information in the Manufacturer and Notes fields.  If a number is entered 
in the Minimum ink usage (lbs) field, that will be the minimum amount of ink charged for any 
time that ink is used in a quote.  Click on the Apply button to save your changes; click on the 
New or Copy button to enter another Ink.  Since the grid can be sorted by the Color column, you 
may want to carefully consider the Name given to each ink (for example, “Blue, Peacock” rather 
than “Peacock Blue” so all your blue inks will be sorted together).  The labels for each one of the 
usage values (e.g., Standard and UV) are taken directly from the Ink Shop Settins tab.  You can 
click on the correct label for the color selected and the appropriate value will be used in the 
calculations.  As with Paper Stocks, this Color Ink list is NOT copied into the Quote Settings for 
each new quote.  Instead, it is kept within Shop Settings only.  The only information stored with 
each individual quote is for the individual color inks selected and used in that quote.   

 

As you define new plants and/or locations, you can designate the defaults for each.  A 
given entry can be applied to all plants (and all locations within those plants), to all locations 
within a single plant, or to a single location.  When you click on “Load Defaults,” the 
Presstimator first looks for entries assigned to the location selected for a given section.  If that 
location has no default associated with it, then the default for the plant is used. 
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Composition 

 
 
 The Composition Entry and Composition Summary grid in Shop Settings is used to 
enter your shop’s composition costs.  When preparing a quote, you will determine both the 
types and the number of pages of composition required.  You will then select individual 
pages of composition from the list created in Shop Settings (the Composition Summary grid).  
To help calculate your costs, enter a Labor cost (per hour) at the top of the screen.  For each 
composition Entry, you must select a Material (Disk, Disk-Edit, FTP, FTP Edit, Email, 
Email Edit or Copy), a Description (Any, All Straight Copy, Light Ad Copy, Medium Ad 
Copy, Heavy Ad Copy, Ad Copy Only or Other), the Format (Sheet, Standard, Tab, Flexi, 
Book, Double Parallel or Any), the Output to: (Any, Paper, Film, Plate or Other), a 
description of Black/Color (Any, Black Only, Black plus 1 Color, Black plus 2 Color, Black 
plus 3 Color or Other) and a Size (enter width x height).  Next, enter the Minutes (per page) 
needed to complete the page as described.  The Presstimator will calculate the resulting Cost 
(per page), using the per hour charge entered at the top of the screen.  After entering any 
Add’l costs, the Total cost is calculated and the entry is complete.  Add any  desired Notes 
and click on the Apply button to save your changes.  As usual, click on the New or Copy 
button to create another entry for a page of composition. 
 
 As with similar lists (Paper Stocks, Color Ink and Film), the Composition list is NOT 
copied into the Quote Settings for each new quote.  Instead, it is kept within Shop Settings 
only.  The only information stored with each individual quote is for the individual pages of 
composition selected and used in that quote. 
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 Each unique composition entry (Material/Description/Output/Color/Format combination) 
should be marked as a Default to save time while preparing a quote.  Any entry marked as a 
Default that exactly matches the composition page needed for a job will automatically be 
selected when you click on the Default button.  Each selection for Description, Output, Color 
and Format also contains an option of Any.  Selecting Any indicates that an exact match is 
not necessary for this item.  Therefore, when searching for matches on loading Default 
values, the Presstimator first attempts to locate an exact match for the specified Composition.  
If none is found, the best match using Any is attempted.  If no matching Defaults are still not 
found, you will have to manually select each page of composition.  Using Any can eliminate 
the need for a significant number of entries in the Summary.  Actually, if you want to charge 
a set amount for all of your Composition, regardless of any of the matching criteria, you can 
enter a single entry using Any in all the fields.  This entry will be valid and will be used for 
all selections unless an exact match is also created.   
 



Shop Settings 39
 

 39

Proofing  

 
 
 The Proofing Entry and Proofing Summary grid in Shop Settings is used to enter your 
shop’s proofing costs.  you can enter an unlimited number of customized proofing options.  
Enter the Type of proofing and its Setup Charge, and then provide the cost for materials and 
the time required to produce the proof for each job format (Standard, Tab, Book, etc.).  If you 
enter an Hourly Rate at the top of the screen, the Labor rate will be automatically calculated 
based on the time required to produce the proof. 

 
As you define new plants and/or locations, you can designate the defaults for each.  A 

given entry can be applied to all plants (and all locations within those plants), to all locations 
within a single plant, or to a single location.  When you click on “Load Defaults,” the 
Presstimator first looks for entries assigned to the location selected for a given section.  If 
that location has no default associated with it, then the default for the plant is used. 
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Film  

 
 
 The Film Entry and Film Summary grid in Shop Settings is used to enter your shop’s 
film costs.  When preparing a quote, you will determine both the types and the number of 
pieces of film required.  You will then select individual pieces of film from the list created in 
Shop Settings (the Film Summary grid).  To help calculate your costs, enter a Stripping cost 
(per hour) and a Camera labor cost (per hour) at the top of the screen.   For each film 
piece Entry, you must select a Type (Camera Ready Copy, Disk, Film Supplied or Other), a 
Description (Any, Black Page, Color Page, Halftone, Silhouette, Duotone, Color Separation, 
or Other), the Format (Sheet, Standard, Tab, Flexi, Book, Double Parallel or Any) and a 
Size (enter width x height).  Next, enter the Stripping time (min) and the Camera time 
(min) needed to generate the film.  The Presstimator will calculate the resulting Stripping 
cost and Camera cost, using the per hour charges entered at the top of the screen.  After 
entering a Material cost, the Total cost is calculated and the entry is complete.  Add any 
desired Notes and click on the Apply button to save your changes.  As usual, click on the 
New or Copy button to enter another Film piece.   
 
 As with Paper Stocks and the Color Ink list, this Film list is NOT copied into the Quote 
Settings for each new quote.  Instead, it is kept within Shop Settings only.  The only 
information stored with each individual quote is for the individual pieces of film selected and 
used in that quote. 
 
 Each unique film Type/Description combination should be marked as a Default to save 
time while preparing a quote.  For example, if you have two Camera Ready Black Page film 
entries (perhaps one is 12x18 and the other is 10x18), you should mark one of these as the 
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Default so it will automatically be selected when you click on the Default button.  Each 
selection for Description and Format also contains an option of Any.  Selecting Any 
indicates that an exact match is not necessary for this item.  Therefore, when searching for 
matches on loading Default values, the Presstimator first attempts to locate an exact match 
for the specified Film.  If none is found, the best match using Any is attempted.  If no 
matching Defaults are still not found, you will have to manually select each page of film.  
Using Any can eliminate the need for a significant number of entries in the Summary.  
Actually, if you want to charge a set amount for all of your Film, regardless of any of the 
matching criteria, you can enter a single entry using Any in all the fields.  This entry will be 
valid and will be used for all selections unless an exact match is also created.   
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Press  

 
 
 The Press Entry and Press Summary grid is used to enter your shop’s press 
information.  For each press, you must provide a Location, Name, Cutoff (select from 21, 
21 1/1, 22, 22 3/4, 23 or type in a different cutoff), Description, Type (Non-Heatset or 
Heatset), the number of Units, the Impressions Per Hour (IPH), the Manning information 
and any additional Notes.  You can select a Default press for each cutoff.  For each Press 
Entry, also provide Hourly Rates for: Running, Make Ready, Color Make Ready, and 
Add’l Make Ready.  Since the hourly rates for a certain press may vary, you may want to 
make different entries for different shifts or different press operators.  For example, “Press A, 
1st shift” and “Press A, 3rd shift” can be listed as two different entries with different hourly 
rates.  Press speed may also vary and you could use the same method to account for those 
differences.  For example, “Press A, 1/2 fold” and “Press A, 1/4 fold” can be listed as two 
different entries with different Average copies per hour.  While preparing a quote, you can 
select from the presses listed in Quote Settings that match the cutoff and the description for 
the job.  If needed, the hourly rates and the impressions per hour that are brought into a quote 
can be overridden at any time.  You can also specify the Plates that a press uses.  Once 
Plate(s) are entered in Plates Shop Settings, you can select a plate type to be used for each 
press entry.  There are two plate selections in case you want to enter “dummy” plates for 
specific press configurations.  For example:  If you maintain a press configuration with 64 
plates, regardless of how many plates the job actually requires, you can enter “64” in the No. 
Required Plates field.  When a Quote is created, and the number of plates is calculated, if 
the number of plates required for the job is less than 64, the remaining number of plates in 
order to reach 64 is fulfilled by the Additional Plate Type (dummy plates). 
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As you define new plants and/or locations, you can designate the defaults for each.  A given 
entry can be applied to all plants (and all locations within those plants), to all locations within a 
single plant, or to a single location.  When you click on “Load Defaults,” the Presstimator first 
looks for entries assigned to the location selected for a given section.  If that location has no 
default associated with it, then the default for the plant is used. 

 
You can specify which Black Ink each press uses.  When selecting a press within a Quote, 

the Black Ink (#1 or #2) from Shop Settings will be used for the ink calculations.  For Example:  
You have two separate Locations within your Plant.  Location A is your coldset press which uses 
standard black ink.  Location B is your heatset press and uses UV black ink.  On this Press – 
Shop Settings tab, you can indicate that your coldset press uses Standard Black ink and your 
heatset press uses UV Black ink.  If you have the ability to split Standard and UV black ink 
across a given location, you can specify the default % of the black ink split. 
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Plates 

 
 
 The Plates Entry and Plates Summary grid is used to enter your shop’s plate 
information.  Each plate entry contains information on Plate Life (no. of copies) and Plate 
Costs (per plate).  The Presstimator will take into consideration the Plate Life entered here 
when figuring how many plates will be required for a given job.  Select the checkbox for 
Computer-To-Plate to designate the plate entry as CTP.  This field is for information 
purposes only.  To determine the cost for each plate, enter the Material cost, Chemical cost 
and Add’l cost.   The Labor cost per plate will be automatically calculated after you enter an 
Hourly labor rate and a Time (minutes) for each plate.  Finally, these costs will all be added 
to give the Total cost per plate.  Click on New or Copy button to create another entry for 
each plate.  Once plate entries are created in Shop Settings, you can assign a plate to each 
press entry in Press Shop Settings. 
 
Along with entering Plates in the Summary, you can enter the Default values for the number 
of Pages per Plate for each Job Format (Sheet, Standard, Tab, Flexi, Book, Double-Parallel).  
Modifying these Defaults will affect the plate calculations when selecting a specific Job 
Format on the General Specs Tab.  You can click on the green override button to override the 
Default values in Shop Settings.  These values can also be overridden on the Plates Tab in 
Quote Details. 
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Plate Changes 

 
 
 Plate Changes Shop Settings contains information on all costs associated with plate 
changes, including plate costs, wasted copies and press time for each plate entered on the 
Plates Shop Settings tab.  The costs for plate changes in a particular job will depend upon the 
number and type of plate changes, as well as the number and type of press stops.  The fields 
required include:  Cost of Plates for Plate Changes (here, you can incorporate additional 
costs for Color and Process Color plate changes), Press Stops for Plate Changes (indicate 
here how much press time and how many copies are wasted for a Stop w/1 plate change, a 
Stop w/2 plate changes, etc.), Extra Copies Wasted (per plate) (here, you can account for 
additional wasted copies for Color and Process Color plate changes).  In addition, you can set 
a standard Cost of Process Color Page Film, according to Job Format.  A Calculator will 
help you consider costs for Materials, Stripping and Camera to make this determination.  
Careful consideration of the information entered in Plate Changes Settings will provide the 
most meaningful results when you prepare a quote and enter your plate change information.  
Only the Apply button is available on the screen.  In order to add or remove entries from the 
Summary, changes must be made on the Plates Shop Settings tab. 
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Packaging 

 
 
 The Packaging tab contains information on the costs of Cartons and Bundles.  For 
Cartons, provide the Cost to pack (per M copies), the material Cost of labels (per M labels) 
and the labor Cost to apply labels (per M copies).  To enter additional skid and carton 
information, such as skid capacity and carton dimensions, you can go to the Skids tab and 
Cartons tab in Shop Settings.  For Bundles, provide the Cost to tie (per M copies) and the 
cost of Wrappers (per M, which includes the material Cost of “Scrap” or “Kraft” type 
wrappers, the labor Cost to apply wrapper, the material Cost of labels, and the labor Cost 
to apply labels). 
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Skids 

 
 
 The Presstimator can help determine how many skids will be needed for a job, using the 
information here.  Use the Skids Entry and Skids Summary grid to enter either the 
Quantity per Skid or the Maximum Weight per Skid and the Cost of each skid.  When 
preparing a quote, you can select an entry from this list that best matches the skid 
requirements for the job.  The Presstimator will then determine the number of skids needed, 
according to either the quantity per skid selected or by the mazimum weight per skid.  The 
actual weight of each product will be calculated and used to determine the number of copies 
that can be placed on the skid when calculating using the maximum weight.  You can also 
select a Default skid which will be automatically selected when specifying that the product 
will require skid packaging. 
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Cartons  

 
 
 If you use a variety of different size cartons, you can enter the information for each here, 
using the Carton Entry and Carton Summary grid.  For each entry, provide the Supplier, 
the Dimensions (Height x Width x Depth), the Cost and any necessary Notes.  You can 
select one carton entry to be the Default.  When preparing a quote, you can choose to use the 
default or you can select a carton from this list. 
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Folding 

 
 
 Enter the Default fold types for each Job Format listed.  When a new Quote is created and 
the Job Format is selected, clicking on the Use Defaults or Load All Defaults button will 
automatically load the default setting on the Folding Specs tab 
 
 Enter the cost per M for the following Fold types: 1/2 Fold, 1/4 Fold, and Double 
Parallel.  You can also enter an Other Fold cost to account for any other type of fold not 
listed.  When preparing a quote, you will see a list of these four Fold types and you can 
indicate the number of copies for each type.  If you will be using Off-line Folding for a 
particular job, you will be able to enter those costs directly. 
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Inserting 

 
 
 The General  inserting costs to be entered include a Machine setup cost and  Preprints 
Folding costs (set up and per M copies).  For inserting Sections and Preprints, you can 
either enter a flat cost (cost per insert per M copies) or a sliding scale of costs (per M cost for 
1st insert, 2nd insert, etc.).  Use the Sections Inserting grid to enter the cost (per M) for the 1st 
insert (Insert No. 1), the cost for the 2nd insert (Insert No. 2) and so on.  If you make only one 
entry (Insert No. 1), that cost will be used for every insert.  If you have more than one entry, 
then the scale entered will be applied and the cost in the last entry in the grid will be applied 
to all additional inserts.  For example, if you have entered costs only for Inserts No. 1, 2 and 
3 but you have 5 sections being inserted, the 4th and 5th inserts will cost the same as the 3rd 
insert.  A separate grid on this tab is used to store your costs for inserting Preprints. 

 
In Inserts Inventory, users can specify an insert name and the current quantity on-hand 

in inventory.  Within a Quote, simply select the name of the insert from Shop Settings.  
When indicating a job has been accepted by marking the Job Accepted checkbox on the Main 
Customer Tab in a Quote, the Presstimator will prompt you to deduct the number of required 
inserts from the number on-hand in Shop Settings.  The Auditor will also check if the number 
of inserts in inventory is enough to cover the required amount for the job and report 
accordingly.   
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Bindery 

 
 
 Use the Bindery Entry and Bindery Summary grid to enter the types of bindery you 
may be using.  Since the charges for each bindery operation depend on the number of 
sections that will be bound and whether or not a cover is included, this is the information that 
must be entered into the Grid.  For each Bind Type Entry, indicate the Setup charge and the 
cost to bind a cover (Cost to Bind Cover, per M).  In the Cost to Bind Sections (per M) 
box, provide the cost to bind the 1st Section, the cost to bind the 2nd Section and so on 
through the first four sections, and then a cost to bind each additional section.  You may also 
include Notes for each Bindery Entry, if desired.  When preparing a quote, you can select a 
Bind Type from this list (only the bindery types entered in this list will be shown as choices), 
you will indicated how many sections of the job will be bound and whether or not a cover 
will be included.  The Presstimator will then calculate the cost of binding.  Note: costs to 
produce covers and costs to produce and bind inserts will be determined at the time of each 
quote (there is no entry for these items in Settings). 
 

As you define new plants and/or locations, you can designate the defaults for each.  A 
given entry can be applied to all plants (and all locations within those plants), to all locations 
within a single plant, or to a single location.  When you click on “Load Defaults,” the 
Presstimator first looks for entries assigned to the location selected for a given section.  If 
that location has no default associated with it, then the default for the plant is used. 
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Bindery Folding  

 
 
 Use the Bindery Folding Entry and Bindery Folding Summary grid to enter the types 
of bindery folding you may be using.  Create a new Entry for each Fold Type and Size of 
fold.  For each entry, determine a Setup charge and the Folding cost (per M).  Notes for 
each entry may be added as well.  When preparing a quote, you will choose one of the entries 
from this list that best matches the additional folding required for the job. 
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Finishing  

 
 
  Enter an unlimited number of finishing operations handled by your shop (e.g., 
poly bagging, onserting, etc.).  Note: Folding, Inserting, Bindery and Mailing are handled on 
their own tabs in Shop Settings and should not be included on the Finishing tab.  Enter the 
Type and Setup Charge for each finishing type, as well as the cost for materials (per M) and 
the actual finishing cost (per M).  You can also enter an additional cost (per M) for each 
section involved in the finishing process.  If this finishing process is typically associated with 
additional waste, enter a Paper Waste % which will be applied every time this finishing type 
is applied in a Quote. 
 

As you define new plants and/or locations, you can designate the defaults for each.  A 
given entry can be applied to all plants (and all locations within those plants), to all locations 
within a single plant, or to a single location.  When you click on “Load Defaults,” the 
Presstimator first looks for entries assigned to the location selected for a given section.  If 
that location has no default associated with it, then the default for the plant is used. 
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Mailing  

 
 

 This is where you can enter the costs for labeling and sorting.  The Machine setup cost is 
a flat cost that will be applied once per job, if mailing is required.  The Cost of labels is the 
cost for materials (per M labels) and the Cost to affix labels is the labor charge for labeling 
(per M copies).  Sorting Costs (per M copies) can also be entered on this tab for Basic, 3-
digit, 4-digit, 5-digit, 9-digit, Barcode or Other sorting. 
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Delivery 

 
 
 The Delivery Carrier Entry and Delivery Carrier Summary grid in Shop Settings is 
used to enter your delivery information.  Provide a Carrier Name and select a Method 
(Tractor Trailer, Box Truck, Van, Car, Courier, Overnight, Other) or type in a different 
Method.  Next, enter the carrier’s Per mile charge and/or Flat cost charge.  When preparing 
a quote, you will be able to select one of these carriers and choose whether to apply the per 
mile or flat charge.  Remember, these charges can be overridden at any time for a particular 
quote.  Finally, enter the Contact Name, Phone No. and the entry is complete.  Add any 
desired Notes and click on the Apply button to save your changes.  As usual, click on the 
New or Copy button to create an entry for another carrier.  
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Markup 

 
 
 The Presstimator allows you to enter and save sets of markup values (called Markup 
Schemes).  These Markup Schemes can be recalled for future quotes, making “what-if” 
scenarios easy to create.  The Markup Scheme Entry and Markup Scheme Summary grid 
in Shop Settings is used to enter your markup information.  Each item within the categories 
of Materials (Paper, Black Ink, Color Ink, etc.), Labor (Press, Folding, etc.), Misc. 
(Composition, Plate Changes, etc.) and Finishing (Inserting, Mailing, etc.) can be marked up 
separately.  Alternatively, a flat percentage can be applied to any individual category, or to 
all categories.  Click on the radio button under the Display to view all of the various line 
items that can be marked up.  You can select a Default markup scheme which will be loaded 
when clicking on the Use Defaults or Load All Defaults button. 
 
 You can use the Profit Calculator at the top of the screen to determine the correct 
markup needed to achieve a desired profit.  For example, in order to make a 20% Profit 
overall, a 25% Markup must be applied to all categories.  This Profit Calculator can be used 
to quickly and easily create complete Markup Schemes such as “10% Profit” or “20% 
Profit”. 
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Profit Calculator: 
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Analysis 

 
 
 To help you perform cost studies, the Analysis tab enables you to place each individual 
item (within the same categories broken down in Markup: Materials, Labor, Misc. and 
Finishing) into one of three Cost Centers: Materials, Manufacturing or Miscellaneous.  
These new Cost Center subtotals can help you analyze both your quote and your actual costs.  
In Shop Settings, indicate in which cost area you would typically like to place each item.  
These initial assignments will serve as the Defaults, but any item can be moved from one 
area to another or removed altogether when analyzing a specific quote. 
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Quote Settings 
  
 When a new quote is created, parts of the Shop Settings are copied and stored in Quote 
Settings.  These Quote Settings will be saved with that individual quote.  To make a change in 
costs that will affect only the quote you are currently working on, use Quote Settings.  To make a 
change in costs that will affect all future quotes, use Shop Settings.   
 
 The following tabs from Shop Settings get copied and stored with each new quote: 
Proofing, Ink, Press, Plates, Plate Changes, Packaging, Folding, Inserting, Mailing, 
Bindery, Finishing and Miscellaneous.  The purpose of Quote Settings is to preserve the costs 
of these items at the time of the quote.  After opening an old quote, any of these Quote Settings 
items can automatically be updated by choosing Update All Quote Settings.  All current 
settings can be installed into an open quote by selecting Update All Quote Settings from the 
Quote Settings submenu (under Setup). 
 

 
 

Example: Re-Quoting an Old Job 
When you open an old quote, it will have the original costs saved in its Quote Settings.  
To update an old quote to reflect current prices, first use the Save As feature (File menu) 
to give the quote a new name.  You can now make changes to the new quote without 
losing the original quote.  Individual costs can now be adjusted in Quote Settings, or any 
group (ink, plates, press, etc.) can automatically be updated by choosing Update All 
Quote Settings. 
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Importing and Exporting 
 
 The Presstimator gives you the ability to Import and Export data, such as Shop Settings, 
Customers and Quotes.  This allows you to easily share data between computers, such as a laptop 
and desktop machine.  Import/Export also enables estimators to share quotes and printers to 
standardize Shop Settings for multiple shops. 
 
Import/Export Quotes 

 
 
 Import and Export buttons can be found on the Quote History screen.  To Export a 
Quote, select the desired Quote by clicking on its row in Quote History and press Export.  You 
can also Export an open Quote by selecting Export Quote from the File Menu. 
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You will be prompted to Select the location for the export file.  The default location for storage 
of the export file is in the Export folder that the installation program created.  A Filename will 
be created which describes the export file so you will recognize it at a later date; this filename 
can be modified as needed.  An example of a default filename is shown below.  Press Export to 
create a new file which contains all the data for this Quote. 
 

Quote    – Sample Quote 3 #003 –     mm-dd-yy .PEX 
type of data in 
Export file 

Quote name Quote 
number 

date Export file was 
created 

extension for 
export files 
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To Import a Quote, press Import on the Quote History screen.  You will be directed to Select the 
location of the import file.  You will be shown the default Export directory and you can select 
from the list of available Quotes that have been previously exported.  Use the pull-down list to 
explore your computer if you want to Import a file from another location, such as a floppy drive.  
Once you have selected the desired file, click on Import to load that Quote into the Presstimator.  
When you return to the Quote History screen, you may need to press the Refresh button for the 
newly imported Quote to be displayed. 
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Import/Export Customers 
 
 The Presstimator has the ability to import and export your customer information using the  
Import and Export buttons on the Customer List screen. 
 

 
 



Importing and Exporting        64

 

 

To Export a Customer, select the desired Customer by clicking on its row in Customer List and 
press Export.  You can choose to Export all Customers or to Export ‘Selected Customer’ 
Only.  You will be prompted to Select the location for the export file.  The default location for 
storage of the export file is in the Export folder that the installation program created.  A 
Filename will be created which describes the file so you will recognize it at a later date; this 
filename can be modified as needed.  An example of a default filename is shown below.  Press 
Export to create a new file which contains all the data for this Customer (or for all the Customers 
in the Customer List). 
 

Customer  – Sample Customer –     mm-dd-yy .PEX 
type of data in 
Export file 

Customer name date Export file was 
created 

extension for 
export files 
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To Import a Customer, press Import on the Customer List screen.  You will be directed to Select 
the location of the import file.  You will be shown the default Export directory and you can 
select from the list of available Customer files that have been previously exported.  Use the pull-
down list to explore your computer if you want to Import a file from another location, such as a 
floppy drive.  If you mark the Append export file data to current data box, the new 
Customer(s) will simply be added to your current Customer List.  If this box is not checked, the 
imported Customer(s) will replace your current Customer List.  If you leave this box unmarked, 
you will be given the following warning: “Are you sure you want to overwrite your Customer 
List with customers in the export file?” as you proceed.  Once you have selected the desired file, 
click on Import to load the Customer(s) into the Presstimator and the Customer List screen will 
display the new Customer(s). 
 

 
 



Importing and Exporting        66

 

 

Import/Export Shop Settings 
 
 The Presstimator has the ability to import and export your Shop Settings information 
using the  Import and Export buttons on any Shop Settings screen or from the Setup menu.  
Being able to Import/Export Shop Settings allows you to have a common set of standards and 
settings which can be established and maintained by a single user in a multiple user environment.  
And, it gives you the ability to maintain the Shop Settings from a single location (machine) 
which you can share among other machines (laptop). 
 

 
 
You can also Import All Shop Settings or Export All Shop Settings by selecting Import/Export 
from the Setup Menu. 
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To Export Shop Settings, go to the desired Shop Settings tab and press Export.  You can choose 
to Export all Shop Settings or to Export ‘Selected Shop Settings’ Only.  You will be 
prompted to Select the location for the export file.  The default location for storage of the 
export file is in the Export folder that the installation program created.   A Filename will be 
created which describes the file so you will recognize it at a later date; this filename can be 
modified as needed.  An example of a default filename is shown below.  Press Export to create a 
new file which contains all the data for this Shop Settings tab (or for all the Shop Settings). 
 

Stocks Shop Settings  –     mm-dd-yy .PEX 
type of data in Export file date Export file was 

created 
extension for 
export files 
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To Import Shop Settings, press Import on the Shop Settings screen.  You will be directed to 
Select the location of the import file.  You will be shown the default Export directory and you 
can select from the list of available Shop Settings that have been previously exported.  Use the 
pull-down list to explore your computer if you want to Import a file from another location, such 
as a floppy drive.  If the file you select contains “All Shop Settings”, then marking Import All 
Shop Settings will Import all of the information from the file selected, while Import Stocks 
Shop Settings Only (for example) will only Import the Stocks information from the file 
selected.  If the file you select contains only one part of Shop Settings (such as “Stocks Shop 
Settings” in the example below), then only that part can be Imported, even if you mark Import 
All Shop Settings. 
 
If you mark the Append export file data to current data box, the new items in Shop Settings 
will simply be added to your current Shop Settings lists.  If this box is not checked, the imported 
items will replace the items in your current lists.  If you leave this box unmarked, you will be 
given the following warning: “Are you sure you want to overwrite ALL Shop Settings with 
information in the export file?” as you proceed.  Once you have selected the desired file, click on 
Import to load the Shop Settings information into the Presstimator. 
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Preparing a Quote 
 
 To create a new quote, choose New Quote from the Main Menu window, the toolbar, or 
the File menu.   

 
New Quote 
button on 
Toolbar 

 
 A quote is typically prepared by starting with the first tab (Customer) and proceeding 
from left to right.  The job specifications are all entered in the Specs tab, which contains a set of 
inner tabs.  Again, normal progress is made from left to right on these inner tabs.  No cost 
decisions are involved in the Specs tabs.  The Presstimator was deliberately designed so the job 
specifications can be entered by anyone, even while on the phone with the customer.  Once all 
the job specs are entered, you will continue with the main tabs where you will find the specs 
have automatically been exported to the proper places.  In each of the main tabs, you will be 
making specific decisions and selections, such as press, stocks, waste factors and markup. 
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Customer 

 
 
 The Customer Tab is the starting point for all new quotes.  Here you can enter a 
Quote/Job Name and Quote No. (optional, and may be something other than a number).  Click 
on the Default button to import the Quote Number into the Quote, and the "Next Quote Number" 
stored in Shop Settings will be incremented automatically for the next use.  The Edition and 
Issue Date are optional fields to track specific publications.  You can assign a Quote Status of 
Open, Closed, Invoiced or you can type in a different name or description.  The Quote Status is 
one of the fields which can be used to sort your quotes at a later time in Quote History (other 
sorting filters include Quote Date, Customer, Customer Number, Quote Name, Quote Number 
and Estimator).  Select an Estimator from the dropdown menu or type a name in this field.  If an 
Estimator has been identified as the Default in Shop Settings, that name will be brought in 
automatically.  Enter the quote Date; you can use the pull-down menu to utilize the built-in 
calendar tool.  If you want ton indicate a date in which this quote’s prices are good until, select 
the Expires checkbox and enter a date.  This date will be included in reports that can be sent to 
the customer.  The Customer Name can be chosen from the pull-down menu or a name can be 
typed in directly.   
 
 Under the Job Information, simply specify the Plant for the job on the Customer tab 
and when you click on “Load Defaults,’ the defaults for the corresponding Plant/Location will be 
loaded. 
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 The blue “s” to the right of the pull-down button is a link to the Selector 
window.  Note that your mouse pointer turns into a crosshair when it rolls over the 
“s”.  A single click on the “s” will bring you to the Customer Selection window 
to see a complete list of your customers. 

 

 
 On the Customer Selection window, you can add a new customer or choose an existing 
customer from this list, click on the customer so it becomes highlighted and hit the Select 
button.  Use the Cancel button to close the Selector window without making a selection.  Once a 
customer is selected, their information will be automatically brought in to the appropriate fields. 
You can also specify whether this Quote is to be displayed in English/US or Metric Units.  If 
you select Metric Units, all corresponding fields within the Quote will require metric units to be 
entered.  When Metric Units is selected, the status bar at the bottom of the screen will display 
“METRIC” throughout the Quote.  
 

 
 
 
Note:  In order for the Presstimator to use a single database capable of maintaining both 
English/US and Metric units, all units are stored within the Presstimator database in English/US 
units and are converted on-the-fly to metric units if Metric is selected.  There may exist small 
rounding issues if you switch back-and-forth between English/US and Metric units numerous 
times.  These inconsistencies are to be expected and will have negligible affect on the 
calculations. 
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 Once a Quote is accepted by the customer and the job is to be printed, you can indicate 
this by selecting the Job Accepted checkbox.  Such a Quote now becomes a 'Job' within the 
Presstimator.  You may provide several estimates to a customer, but only one of those quotes 
becomes the basis for the job.  Select the Job Accepted checkbox to activate the fields for 
entering the job information.  Click on the Default button to import the Job Number into the 
Quote, and the "Next Job Number" stored in Shop Settings will be incremented automatically for 
the next use.  Only Quotes with a marked 'Job Accepted' checkbox will be displayed in the 
Presstimator's Job History.  The Job Status field is used on the Job History display to filter the 
list of jobs stored in the database. 
 
 

Preparing a Quote – Job Specs 
 
General 

 
 
 The first Specs tab (General) shows some information from the Customer tab.  To 
describe the job you are quoting, enter the No. Copies (actual number, not in M’s), the 
Type of Job (select from the list: Newspaper, Book, etc., or type your own entry), the 
Product Size (width x height), the Cutoff (the cutoffs listed are taken from the presses 
you’ve entered in Shop Settings), the Total no. of pages, the Format (select from Sheet, 
Standard, Tab, Flexi, Book, or Double-Parallel), the Web width (for double-wide 
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presses, enter the single width web width), the number of Sections and the Frequency 
(select from One-Time, Weekly, Bi-Weekly, Monthly or Other).   

Note: all fractional measurements, such as web width, can be entered in decimal 
(29.5) or fraction (29 1/2) form. 
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Multiple Quantities 
 

 

 

 If the customer requests multiple quantities 
to be quoted, click on the Multiple Quantities 
button to open the window to enter the additional 
five quantities to be calculated.  These calculated 
totals will be displayed on the Quick View screen 
and the Summary – Add’l M’s Tab, along with 
reports.  The totals can also be displayed by clicking 
on the Multiple Quantities button on the Toolbar. 

 

 

 

 
 
 The Multiple Quantities entry window allows you to enter up to five (5) 
additional quantities.  You can enter any quantity in each field or use the Calculator to 
adjust the initial quantity for all the entry fields.  In this example, the user requested a 
Quote for 32,500 copies, up to 45,000 copies in 2,500 copy increments.  The Presstimator 
will calculate the total Selling Price information for these entered quantities on the 
Summary – Add’l M’s screen or the Quick View screen, and there is an option to include 
these additional quantities in the customer reports. 
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Multiple Page Counts Entry 
 

  If the customer requests multiple page count 
scenarios to be quoted, click on the Multiple Page Counts 
button to open the window to enter the additional page 
counts to be calculated.  These calculated totals will be 
displayed on the Quick View screen along with reports. The 
totals and entry screens can also be displayed by clicking 
on the Multiple Page Counts button on the Toolbar. 

 

 

 

 
 
 Enter as many different Page Count scenarios as requested by the customer.  Each 
entry can have different page count, paper stock and color combinations, and all 
variations will be stored within a single quote.   
 
 Enter the Page Count as requested by the customer (Total Pages) and the 
Additional Pages will be calculated automatically.  Select the Section Number to which 
these additional pages will be added.  The appropriate Section Number is needed for 
calculating the additional Press costs, since each Section might use a different press.  
Also, the Ink choices for the Additional Pages will be based on the type of Ink already in 
that section. 
 

Enter the paper type that will used for the additional pages requested.  If there are 
multiple stocks within a job, select the correct one from the drop-down list.  You can 
indicate any additional Startup Impressions are required for these additional pages (based 
on stock or color ink information) 
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Enter the type of ink to be used on the additional pages requested.  You can select 
from Black Ink Only, Spot Color or Process Color (your choices will be limited to the 
type of ink that is already included in this Section).  Enter the additional number of pages 
of color and the number of plates required. 

 
You can enter additional press make-ready time if the new Page Count requires 

any. 
 

Multiple Page Counts Totals 
 

 
 
 This screen displays the Totals for all Page Count scenarios.  For each Entry, 
costs have been calculated, a Markup has been applied and a cost for Additional 
Thousands (Add'l M's) has been determined. 
 
 The Cost for these additional pages, and the entire job (Total Pages), has been 
calculated.  The Markup (Profit) has been determined, using whatever Markup 
Scheme has been applied to the base job.  The Selling Price is displayed, and an Add'l 
M's Price has also been calculated for this Multiple Page Count entry.  In this 
example, the Totals displayed are the cost for an additional 8 pages (all with Spot 
Color), as well as the cost for the entire 64 page Tab. 
 
 To view all the SubTotals associated with the selected Additional Page Count 
entry, click on the magnifying glass icon. 
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Displayed here are all the SubTotals for the selected Page Count entry. 
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Section Entry 
 

 
  
 Use the Section Entry and Section Summary grid to enter information about the 
number of pages and printing location for each section.  Section 1 is defaulted to the total 
number of pages in the job and the default Location (see Shop Settings – Plants/Locations 
information in this manual for the description of the Location field) specified in Shop 
Settings.  If the job involves multiple sections, change the number of pages and/or 
location for Section 1, hit the Apply button (or press Enter), and use the New or Copy 
button to enter information for Section 2.  Don’t forget to update the Section Summary by 
hitting the Apply button after making changes.  If you are printing each section in a 
different location within your plant, select the corresponding location within the plant.  
When defaulting values for a section, the correct default based on each section’s location 
will be used (Example:  You may have two separate locations defined within a single 
plant (i.e. coldset and heatset press) and each location has its own set of defaults entered 
within Shop Settings).  For your convenience, a running total of the number of pages 
entered in the Section Summary is displayed below the grid.   
 
 Select “2 copies/imp.” press run configuration if your press can handle printing 
multiple copies of a product for a single impression.  Selecting “2 copies/imp.” for a 
Section will double the number of copies produced for a single impression, double the 
number of plates required, and affect other calculations in a Quote automatically (plate 
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changes, paper, ink, press run time, etc.).  If your press is only capable of printing a 
single copy for single impression, select “1 copy/imp.”.  You can easily switch back-
and-forth between the option of printing 1 and 2 copies per impression to see the affects it 
will have on the Quote.  Don’t forget to update the Section Summary by hitting the Apply 
button after making changes. 
 
 You can also select whether the product is going to be printed Up or Out and 
enter the corresponding number.  If a product is being printed Up, there is no affect in 
any of the calculations within the Quote.  The Presstimator uses the term Up to indicate 
that there is another product being printed at the same time.  That product has no bearing 
on the current job and is only considered an FYI field for the user’s benefit.  If the 
product is being printed Out, then the Presstimator adjusts its calculations based on the 
value entered for the number being created.  For example, if you select a product to be 
printed Out and enter “2” in the number field, the Presstimator will calculate that two 
identical products are being created at the same time for each impression (comparable to 
running a product Straight). 

 
 The Section Wizard allows you 
to quickly set up a multiple-section job. 

 

 
 

 

 
 

 Instead of creating each section of the job individually, specifying the section 
number, the number of pages, the location, collect vs. straight configuration, etc., for 
each, you can click on the Section Wizard and indicate the number of sections (and the 
collect vs. straight configuration), each section will be created automatically.  

 
You can also use the Section Wizard to easily modify all existing sections of a job from a 
single window. 

 
Note:  The Presstimator automatically checks for errors and inconsistencies every 
time you leave a Tab.  You will not be able to leave this screen if any required 
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information is missing or if there are inconsistencies in the number of sections or 
number of pages. 
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Paper 

 
 
 The Presstimator supports the use of different stocks for each section and/or 
multiple stocks within each section.  Use the Stock Entry and Stock Summary grid to 
enter information about the different stocks required.  For each entry, first indicate the 
Section No. the stock is in; the total number of pages in that section will be displayed.  
Next, select the Type (select from Newsprint, HiBrite, Offset, Directory, Book, Bond, 
Bristol, Cover, Index, Coated, Glossy or Other), the Stock Color (either select from the 
list of colors found in your Shop Settings that match the paper stock Type selected or 
type in a new color), No. pages of stock, Basis weight or Grammage, and Web width 
of each stock.  Also indicate whether Add’l copies of this stock and/or section are 
required.  In this fashion, you can easily prepare a quote which includes charges for extra 
copies of a particular section or even extra copies of just a single stock, such as a wrap.  
Don’t forget to update the Stock Summary by hitting the Apply button after making 
changes, and use the New or Copy button to enter information for the next stock.  For 
your convenience, a running total of the number of pages entered in the Stock Summary 
is displayed below the grid, along with the total number of pages in the job. 
 
 The Copy Paper Stock button allows you to copy some or all of the information 
from a specified paper stock (paper type, color, additional copies, web width, basis 
weight or grammage) to all stocks within the section or in the entire job.  This button will 
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display a screen which allows you to copy information from the currently highlighted 
stock to all other entries within the Section or to the entire job.   
 
 

 
 
For example, you can use this button to easily change all the stocks within a multiple-
section job from 28-lb. Newsprint to 30-lb. Newsprint.  Instead of having to make the 
same modification to all paper stock entries individually, you can now modify a single 
entry and apply that change to all other entries. 

 
A Note About Web Widths:  A 30-inch, 12-page Tab is normally run with an 8-page 
full web (30-inch) and a 4-page half web (15-inch).  If all 12 pages are a single stock, 
they can be put into the Stock Summary as a single entry (12 pages; web width = 30) 
and the paper required will be properly calculated (with 12 pages being equivalent to 
1-1/2 30-inch webs).  However, if a single stock entry is going to be run only on a 
half web, be sure to enter the actual Web Width to ensure a proper calculation of 
paper usage.  For example, if the above job has a 4-page cover of a different stock, 
the web width for the 4-page cover entry should be entered as 15. 
 

 
 
There are two Notes fields at the bottom of each Specs tab.  The first one (in this case, 
Paper) corresponds with the topic that is currently displayed.  It will also be displayed 
on the corresponding Main tab (in this case, Paper).  The Specs Notes field is 
displayed throughout all of the Specs tabs only. 
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Folding 

 
 
 The Presstimator supports the use of different folds for each section and/or 
multiple folding types within each section.  Use the Press Folding Entry and Stock 
Summary grid to enter information about the different folding required.  There will be 
one Entry in the Summary for each section.  For each entry, indicate the Type and 
Quantity of folds required in that section.  You can also make notes on whether or not 
there will be a Lap Fold or Perforation.  If most of the sections will have the same fold, 
you can save time by entering the fold information for Section 1 and hit the Use this fold 
for all sections button.  You will be prompted to indicate whether or not you would like 
to have the Lap Fold and Perforation information copied to all entries within the grid as 
well.  If you entered a Default Fold in Shop Settings, click on the Use Defaults button to 
load the corresponding default selection for this Job Format. 
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Ink 

 
 
 If there will be Color ink in the job, check the box at the top of the screen to 
activate the two buttons in the middle of the screen.  To enter a spot color ink, click on 
the Add New Spot Color button; this will activate all the fields in the Ink Entry area.  
Select a Section No. from the drop-down menu.  You can either type in a Color name or 
select one from the drop-down menu (the colors from Shop Settings will be listed here).  
Select the appropriate Coverage (Light, Medium or Heavy – as defined in Ink Shop 
Settings) for this color.  Enter the No. pages and/or the Page #’s that will have this ink on 
them.  If there is color on all pages throughout the Section, simply click on the Color on 
All Pages checkbox and the fields will be automatically filled in for you.  You can type in 
notes next to the Page #’s field or you can choose comments from the drop-down menu 
such as, “these pages only” or “max. pages per plate.”  Finally, enter the No. plates that 
will be used for this color in this section.  If you do not know this information at specs 
time, you can come back to it later.  However, the Presstimator requires that both the No. 
pages and the No. plates fields be completed eventually.  The Page #’s and Plate location 
fields are for your information only (they will not be used in any calculations but will 
appear in Reports).  When you are done entering information for this color entry, hit 
Apply to add it to the Ink Summary.   

 
 To enter a process color ink, click on the Add New Process Color button; this 
will open a Process Color Entry window which asks the same questions as above.  
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When you are done entering information for this process color entry, hit OK.  This will 
close the window and you will find that three new rows have been added to the Ink 
Summary:  Process red (magenta), Process yellow and Process blue (cyan).  Each of 
these new rows will contain the same information (Pages, Page #’s, Plates, Location, 
Notes) that was entered in the Process Color Entry window.  Each entry created for a 
particular process color will be linked to one another.  When you attempt to modify or 
delete one ink entry, you will be prompted to update the entries for the other two, linked 
process colors.   
 

 The Ink Wizard allows you to 
quickly set up ink entries in a multiple-
section job. 

 

 
 

 
If you have multiple sections within a Quote, an Ink Wizard icon will be 

displayed next to the Section No. field on the Ink Specs tab.  Once an ink entry is added 
(spot or process color), clicking on the Ink Wizard icon will prompt you with an option to 
duplicate the highlighted entry into all sections within the job.  If you are highlighting a 
spot color, the single spot color entry will be duplicated in each section.  If you are 
highlighting a process color entry, the Ink Wizard will duplicate all three process color 
entries (magenta, cyan and yellow) in each section of the job.  This time-saving Ink 
Wizard will simplify setting up multiple-section jobs with color in multiple sections. 
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Plate Changes 

 
 

 If there will be Plate Changes in the job, check the box at the top of the screen to 
activate this screen.  The Presstimator offers two methods for entering plate changes: 
Simple Entry or Detail Entry.  Each of these methods is described below. 
 
Simple Entry:  There will be one Entry in the Plate Changes Summary for each section 
in the job.  To enter plate changes for a specific section, click on that row in the 
Summary.  For this entry, indicate the No. Plates and No. Pages that will be changing in 
Black ink (you can also list the Page #’s that are being affected).  If there is color ink in 
this section, you will be able to enter plate changes for Color ink and Process Color ink 
as well.  For these plate changes, you can select the color involved from the drop-down 
menu (only those colors entered in this section will be shown as choices).  The default 
scenario assumes that the press will be stopped for every plate change (note that the Stop 
Press for every Plate Change choice is already marked).  For example, if you have 
entered a total of 10 plate changes, 10 press stops will be calculated, using the “Stop w/1 
plate change” Press Time and Copies Wasted from Settings.  If that is not a reasonable 
assumption, and all of your plate changes are of the same type (only Black or only one 
Color or only one Process color), you can choose to Enter Stop information.  Clicking 
this choice will activate the entry fields for Stop w/1 Plate Change, Stop w/2 Plate 
Changes, Stop w/3 Plate Changes, and Stop w/4 or more Plate Changes.  Enter the 
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actual number of press stops of each type.  For example, if you will be changing 2 black 
plates in one stop and 8 black plates in a second stop, you would enter the following: 
 

 Stop w/2 Plate Changes  1 
 Stop w/4 or more Plate Changes 1  Total # Stops:  2 (calculated) 
 

 
 
 As you can see, this method will give rise to quite different results for wasted 
press time and wasted copies (again, the appropriate figures from Settings will apply).  If 
you would like to record any more detailed information about the plate changes, you can 
click on the View Details button to do so.  However, the information found in this Plate 
Change Summary is for your information only and is not used in the Presstimator’s 
calculations (if the “Simple Entry” method has been chosen).  If you require a still more 
sophisticated handling of Plate Changes, or you would like to enter stop information but 
you are changing more than one type of plate, you can choose “Detail Entry” as described 
below. 
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Detail Entry  With the Detail Entry option, you will enter each plate change by color and 
link it to a specific press stop.  When you choose this option, the Plate Change Details 
window will open.  To enter a plate change, click on the New button.  Choose the 
Section No. and the Press Stop No. for this plate change.  Use the remaining Plate 
Change Entry fields to choose an Ink and enter information about the No. Plates and 
No. Pages that will be changing for this color at this stop (you can also list the Plate 
locations and Page #’s that are being affected).  When you are done entering information 
for this plate change entry, hit Apply to add it to the Plate Change Summary.  The 
Presstimator will automatically determine the number of Plates and Pages that are 
changing for each type of ink: Black, Color and Process Color.  It will also determine the 
number of Stops w/1 Plate Change, Stops w/2 Plate Changes, Stops w/3 Plate Changes, 
Stops w/4 or more Plate Changes and Total Stops.  These results are displayed in the 
Totals grid at the bottom of the screen.
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 After closing the Plate Change Details window, you will return to the Specs – 
Plate Changes Tab which will now display the plate changes totals in the Plate Changes 
Summary.  You can return to the Plate Change Details window by clicking on the View 
Details button.  
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Composition 

 
 

 If there will be Composition charges in the job, check the box next to Disk 
Supplied, FTP or  Copy Supplied to activate either of these entry fields.  When 
preparing a quote, you will determine both the types and the number of pages of 
composition required.  You can use the Information box on the left side of the screen to 
enter a total No. pages to be composed; this can help you keep track of the number of 
pages you have added on this screen (a running total is displayed as No. pages selected).  
Later, you will select individual pages of composition from the list created in Shop 
Settings.  You can either make those selections now or when you visit the main 
Composition tab.   
 
 The blue “s” icons are links to the Composition Selection window.  
Note that your mouse pointer turns into a crosshair when it rolls over the 
“s”.  A single click on any s will bring you to the Composition Selection 
window, which will be discussed in more detail on the Composition main 
tab. 

 

 
 For Disk Supplied or FTP supplied composition, choose the type of output (Paper, 
Film, Plate or Other), and enter the No. pages to be produced that are Black only, Black 
+ 1 Color (Black+1C), Black + 2 Colors, Black + 3 Colors or Other.  You can also 
indicate whether or not these pages have Edit required, are Separated for color, contain 
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Halftones or if they are In position.  You can have separate charges associated with Disk 
Supplied or FTP when Edit Required is selected in Shop Settings.  Simply select the Edit 
required checkbox and the corresponding pricing in Shop Settings will be used. 

 
For Copy Supplied composition, choose the type of output (Paper, Film, Plate or Other), 
and enter the No. pages that are Black only, Black + 1 Color (Black+1C), Black + 2 
Colors, Black + 3 Colors or Other.  Each of these pages are placed into subcategories of 
all straight copy, with light ad copy, with medium ad copy, with heavy ad copy, with 
ad copy only or other.  These subcategories correspond to descriptions found within 
Composition Shop Settings. 
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Proofing 

 
 
 If there will be Proofing charges in the job, you can select the type of proof(s) to 
be supplied to the customer.  Simply select the Proof Type from the dropdown and 
indicate the total number of pages required.  The choices listed in the Type dropdown are 
determined by the proofing types that you entered in Shop Settings that match the Plant 
selected for this Quote.   If all pages are to be created, click on the All Pages checkbox 
and the appropriate information will be sent to the No. Pages and Page #’s fields.  This 
information, along with the Email/FTP information will be included on the Job Ticket 
report. 
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Film 

 
 
 In order to accommodate shops that have computer-to-plate or direct-to-plate 
processes, Film is not a required component of a Quote. If the Page Film Required box 
is not marked, that section will remain blank and there will be no charges for Page Film.  
Once you mark the Page Film Required box, the page film can be distributed over two 
categories: Camera Ready Copy or  Film Supplied (Camera Ready Copy will be 
marked by default).  Note that the Presstimator automatically displays the No. of Black 
Pages and the No. of Color Pages that are required for the job.  If you want to adjust the 
calculated value, click on the green ‘O’ to override the value and enter the correct number 
of pages for the job.  If most of these pieces of film will be supplied, mark the box next to 
Film Supplied and the calculated number of pages will move to that column.  It is also 
possible to split the number of pages between the two categories.  For example, if only 4 
pages of a 24-page Tab will be Film Supplied, you can mark the box next to Camera 
Ready Copy but enter a “4” in No. of Black Pages under the Film Supplied column.  The 
Presstimator will automatically deduct those 4 pages from the Camera Ready Copy 
column so that the total No. of Black Pages is still 24.  Indicate whether or not there is a 
Disk supplied and if the film is not Separated for color, enter the No. pages to separate 
in the appropriate fields. 
 
To enter additional pieces of film, mark the box next to Camera Ready Copy or Film 
Supplied to activate either of the boxes at the bottom of the screen.  Enter the number of 
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Halftones, Silhouettes, Duotones, Color Separations or Other types of film.  If these 
are Film Supplied, also indicate whether or not each is Stripped in position.  Later, you 
will select specific items from the list created in Shop Settings for Film. 
 
 You can either make those selections now or when you visit the 
main Film tab.  The blue “s” icons are links to the Film Selection window.  
Note that your mouse pointer turns into a crosshair when it rolls over the 
“s”.  A single click on any “s” will bring you to the Film Selection window, 
which will be discussed in more detail on the Film main tab.   

 

 
Note:  If you do not deal with film in your shop, you can change the default in Shop 
Settings on the Defaults tab to indicate that no film is needed by un-marking the Film 
Required box.  When un-marking this box, all future jobs will not include any film. 
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Packaging 

 
 
 The Packaging Specs tab contains information on Skids, Bundles and Cartons.  
To activate one (or more than one) of these options, mark the corresponding box at the 
top of the screen.  You can use any combination of the three options.  When one of the 
boxes is marked, the total number of copies in the job will be imported to the Quantity 
field.  This number can be adjusted as needed.  The second box that is marked will import 
the balance of remaining copies into its Quantity field.  The total Quantity in the three 
options cannot exceed the total copies in the job. 
 
Skids:  The first Packaging option is for copies that are Stacked loose on skids.  Enter 
the Quantity on skids, the Quantity per lift (optional) and the Quantity per bundle 
(optional).  The Quantity per lift and Quantity per bundle are not used in the quote 
calculations but may be useful to have in Reports.  If required, you can indicate the 
Quantity per skid (optional) or Max Weight per Skid (optional).  This information is 
only necessary if the customer requests a skid weight that is different than the default 
skid weights indicated in Shop Settings.  

 
Bundles:  If any copies are to be Tied in bundles, enter the type of material that will be 
used to tie the bundles and the Quantity to be tied.  As in Skids, you can enter the 
Quantity per lift and the Quantity per bundle for your information only.  If there will 
be Wrappers on bundles, mark the appropriate box, indicate whether or not the 
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wrappers are Supplied , select the Type of wrapper (Craft or Scrap) and enter the 
Quantity with wrappers.  If there will be Labels on bundles, mark the appropriate box, 
indicate whether or not the labels are Supplied and enter the Quantity with labels.  
Finally, if the job will have Bundles stacked on skids, mark the appropriate box and 
enter the Quantity on skids and, if necessary, the Quantity per skid or Max Weight 
per skid. 
 
Cartons:  If any copies are to be Packed in cartons, enter the Quantity in cartons and 
the Copies per carton.  You can use the drop-down menu to select the appropriate Size 
of carton.  If you do not know the carton size, you can come back to this field on the 
main Packaging tab.   
 
 A single click on the blue “s” will bring you to the Carton Selection 
window, which will be discussed in more detail on the Packaging main tab.  
 
 If there will be Labels on cartons, mark the appropriate box, indicate whether or 
not the labels are Supplied and enter the Quantity with labels.  Finally, if the job will 
have Cartons stacked on skids, mark the appropriate box and enter the Quantity on 
skids and, if necessary, the Quantity per skid or Max Weight per skid. 
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Inserting 

 
 
 The Inserting Specs tab contains information on inserting both Sections and 
Preprints.  If all sections in the job are to be inserted, simply mark the box next to Insert 
all sections and nothing else needs to be done.  This will update the information for all 
sections (after Section 1) in the Summary grid.  Section 1 can not be inserted into 
anything so that row’s entry fields will always be disabled.  If not all copies of a certain 
section will be inserted, you can click on that section in the Summary and you will be 
able to enter the No. copies to insert.  Hit the Apply button to update the Summary.  If 
you will not be inserting all sections, enter the correct number in No. sections to be 
inserted.  If preprints will be inserted, enter the No. preprints to be inserted.  To enter a 
Preprint, click on the New button.  Select or enter the Name and Quantity of the 
preprint, along with any desired Notes.  Indicate whether or not the preprint is Supplied 
and whether or not it requires an Add’l Fold, by marking the appropriate boxes.  Click on 
the Apply button to save your changes; click on the New button to enter another preprint.  
When indicating a job has been accepted by marking the Job Accepted checkbox on the 
Main Customer Tab in a Quote, the Presstimator will prompt you to deduct the number of 
required inserts from the number on-hand in Shop Settings.  The Auditor will also check 
if the number of inserts in inventory is enough to cover the required amount for the job 
and report accordingly.   
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Bindery 

 
 
 If there will be Bindery in the job, check the box next to Binding to activate this 
screen.  Select a Type of bindery from the drop-down menu.  The choices listed in the 
Type dropdown are determined by the bindery types that you entered in Shop Settings 
that match the Plant selected for this Quote.  Enter the desired Finished size (width x 
height) and the No. of sections involved.  The total copies in the job will be automatically 
imported into the Quantity field; you can adjust it as needed.  Mark the appropriate 
box(es) if there will be Covers, Inserts, Bleeds or a Head Trim size.  Use the 
Covers/Inserts Entry and the Covers/Inserts Summary to enter information about the 
covers and inserts that will be bound.  To enter a Cover or an Insert, click on the New 
button.  Mark whether you are entering a Cover or Insert and then provide a Name, 
Description, Quantity, and Stock.  Indicate whether or not the cover/insert is Supplied 
and whether or not it requires Bleeds, Cutting, Folding or Perforating, by marking the 
appropriate boxes.  Click on the Apply button to save your changes; click on the New 
button to enter another cover or insert.  Note: costs to produce covers and costs to 
produce and bind inserts will be determined on the main Bindery tab (under the Finishing 
tab). 
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Finishing 

 
 
On the Finishing Specs tab within a Quote, you can select the type(s) of finishing 

required.  Simply select the Finishing Type from the dropdown and indicate the number 
of sections to which the finishing process is applied.  The choices listed in the Type 
dropdown are determined by the finishing types that you entered in Shop Settings that 
match the Plant selected for this Quote.  You can indicate a specific section of the job the 
waste is associated with in the Waste Section field, or the finishing waste can be applied 
across all sections.  For example, if you will be onserting a Post-It Note label to Section 1 
of a job, enter ‘1’ for the No. of Sections and enter ‘1’ as the Waste Section number.  If 
the finishing process applies to all sections of a job, enter ‘All’ to apply the paper waste 
percentage to all sections in the job (i.e., complete copies of the job will be wasted due to 
the finishing process).  Or, enter ‘None’ if there is no additional paper waste to be 
included in any section.  The resulting finishing waste figures are applied to the 
appropriate section(s) and incorporated into the main Paper tab within a Quote. 
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Mailing 

 
 
 If there will be Mailing in the job, check the box next to Mailing to activate this 
screen.  The total copies in the job will be automatically imported into the Quantity to be 
labeled field; you can adjust it as needed.  Select a Type of labels from the drop-down 
menu (1 across, 4 across, InkJet) or type in another choice.  If the labels are Supplied, 
mark the appropriate box and enter the Quantity.  If the labels are Generated in house, 
mark the appropriate box, indicate whether or not there will be a Disk Supplied and enter 
the Quantity.  The quantity of supplied labels plus the quantity of those generated in 
house must be equal to the total quantity to be labeled.  If there are any Labels to be 
purchased, mark the appropriate box and enter the Quantity.  If there is to be Zip code 
sorting, mark the appropriate box and select a Type of sorting from the drop-down menu 
(Basic, 3 digit, 4 digit, 5 digit, 9 digit, barcode and other).  Delivery information will be 
entered on the next tab. 
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Delivery 

 
 
 Mark the appropriate boxes to indicate wither there will be Customer Pickup 
and/or Delivery.  If Office Copies are required, enter the Quantity and any desired 
Notes.  Use the Delivery Entry and the Delivery Summary to enter information about 
the delivery requirements.   
 
 To enter a new delivery, click on the New button and select a Delivery of item 
from the drop-down menu (Copies, Office Copies, Blues, Color Keys, Match Prints, 
Film, Mechanicals or Other).  Enter the Quantity and the Date Required; you can use 
the pull-down menu to utilize the built-in calendar tool.  If this delivery will Ship to 
Customer, mark the appropriate box and click on the Import Customer button to 
automatically bring in the Customer’s information (from the Customer tab) to the Ship 
To field.  If this delivery is being shipped elsewhere, enter that destination in the Ship To 
field or select an item from the dropdown.  In the Customer List, you can indicate that a 
customer is for “Delivery Only” if this is a mail house or contact for delivery purposes 
only, as opposed to an actual “customer”.  This Ship To dropdown list only displays 
items marked as “Delivery Only” in the Customer List.   
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 The blue “s” icons are links to the Delivery Selection window 
where you can select Delivery Only or Customer items from the Customer 
List.  Note that your mouse pointer turns into a crosshair when it rolls over 
the “s”.  A single click on any “s” will bring you to the Delivery Selection 
window 

 

 
 When selecting the item, the information will be imported from your Customer 
List and will be shown on the Delivery Instructions window and automatically printed on 
any generated Shipping Manifest reports.  Click on the Apply button to save your 
changes; click on the New button to enter another delivery.   
 
Delivery Instructions Window   

 
 
 The magnifying glass icon to the right of the “Delivery of:” field is 
a link to the Delivery Instructions window.  Note that your mouse pointer 
turns into a crosshair when it rolls over the magnifying glass.  Click on the 
magnifying glass to enter Delivery To and Delivery Carrier information.   

 

 
 If this delivery is to the Customer, or was selected from the dropdown or the 
selector, note that the Customer information has been imported to this window.  
Otherwise, enter the relevant information (Contact, Address, City, State, Zip, Phone, Fax, 
Notes) for this delivery.  The dropdown and selector for the Ship To field works 
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identically to the way it does on the Delivery Specs screen.  The Ship To dropdown list 
only displays items marked as “Delivery Only” in the Customer List.   
 Click on the View Map button to launch your browser and automatically load this 
location at MapQuest.com.  Once the location is mapped in MapQuest, click on the 
Directions link to get a set of directions to the location. 
 
 The blue “s” icons are links to the Delivery Selection window 
where you can select Delivery Only or Customer items from the Customer 
List.  Note that your mouse pointer turns into a crosshair when it rolls over 
the “s”.  A single click on any “s” will bring you to the Delivery Selection 
window. 
 

 

 
 When selecting the item, the information will be imported from your Customer 
List.  Mark the appropriate boxes to describe the Unloading Facilities.  These notations 
can help you determine delivery charges on the main Delivery tab and will be included in 
the Shipping Manifest Reports.   
 
The Carrier can be chosen from the pull-down menu or a name can be typed in directly.   
 
 The blue “s” to the right of the pull-down button is a link to the 
Selector window.  Note that your mouse pointer turns into a crosshair 
when it rolls over the “s”.  A single click on the “s” will bring you to the 
Delivery Carrier Selection window to see a complete list of your carriers. 

 

 
 From here, you can add a new carrier by clicking on the New button.  To choose 
a carrier from this list, click on the carrier so it becomes highlighted and hit the Select 
button.  Use the Cancel button to close the Selector window without making a selection.  
Once a carrier is selected, their information will be automatically brought in to the 
appropriate fields.  If you are not using the Selector, select a Method (Tractor Trailer, 
Box Truck, Van, Car, Courier, Overnight, Other) or type in a different Method.  Mark the 
box next to Ship Date to enter a date other than the Date Required (from Specs-General; 
automatically defaulted), and enter the Contact Name and Phone No..  Indicate the type 
of Skid Packaging for this Delivery (None, Stacked loose, Bundles on skids, Cartons on 
skids).  Clicking on the Apply button will close the Delivery Instructions window and 
will save all the information into the Delivery Summary grid.  Use the Cancel button to 
close the Delivery Instructions window without saving your changes. 
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Load All Defaults 
 
 Now that Specs are complete, you can quickly load the default values from Shop 
Settings for all aspects of the Quote entered in Specs.  Clicking on the Load All Defaults 
button on any screen in Specs, from the Toolbar, or from the Quote/Defaults menu item, 
will match the Specs entered for the Quote with entries in Shop Settings that are 
designated as Defaults.   
 
Load All Defaults 
button on Specs 
screens 
 

 
Menu item for Load All Defaults 

Load All Defaults 
button on Toolbar 

 

 

 

 
 Once the Load All Defaults process is complete, a window displaying the results 
of the matching process will be shown.  Within the Results, you will see a list of any 
items that the Presstimator was unable to find a Default for in Shop Settings.   
 

 
 
 Click on the Jump to Tab button to quickly jump to the Specs Tab that has the 
item which the Default could not be located.  Click on the Jump to Auditor button to 
jump directly to the Auditor to detect any oversights that may exist in the Quote.  Or, 
click on the Quick View button to see a snapshot of the Quote after the Defaults were 
loaded.   
 
After jumping to another screen, you can return to the Missing Defaults screen by 
clicking on the Missing Defaults Summary item under the Quote – Defaults menu. 
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 105

 

 
 
 Now that Specs have been entered and the Defaults have been loaded for all 
aspects of the Quote, you now have a complete Quote.  You can instantly see the 
calculated totals for the generated Quote by clicking on the Quick View button on the 
toolbar. 
 

 
 

 
 
 You can go through all the Main Tabs for each of the items entered in Specs to 
view all the details for the generated Quote. 
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Completing a Quote – Quote Details (Main Tabs) 
 

 Once the Specs tabs have been completed, the estimator can continue on to the main tabs 
in order to complete the quote.  While the job Specs screens involve simply entering information 
taken by the customer, the main tabs require significant decisions to be made by the estimator.  
For example, the estimator will now be making choices about specific stocks and other materials, 
presses, waste figures, costs and markup.  The normal progression of a quote still continues from 
left to right and the Forward button can be used to advance to the next topic.  The user can 
return to any Specs screen at any time to review or edit entries.  For your convenience, a job 
summary is presented at the top of each of the main tabs in the Details box: Copies, Pages, 
Format, Sections, Color Ink (yes/no) and the Plant specified.   
 

 
 
 In order to quickly navigate back-and-forth between the Specs tabs and corresponding 
Quote Details tabs, a Jump button is provided on the Toolbar. 
 

 
 

For example, if you are currently on the Main Paper tab in Quote Details and you want to modify 
the Job Specs, you can click on the Jump button to quickly navigate to the Paper Specs tab.  To 
quickly navigate back to the Main Paper tab, just click the Jump button again. 
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Paper 

 
 
 When you first go to the Paper tab, you will find that the stock information from Specs-
Paper has been automatically imported.  To complete this tab, you must Select a Paper and 
provide the appropriate waste figures for each Stock listed in the Stock Summary.  Click on any 
row in the Stock Summary grid to view the Stock Entry details for that row.  The quickest way 
to enter the paper and waste values to be used in the job is to press the Use Defaults button.  
The Use Defaults screen will appear with options for loading defaults entered in Shop Settings. 
 

 
 
 If the checkbox next to “Use Default Stocks from Shop Settings” is selected, the 
Presstimator will then find matching Stocks in Shop Settings that have been marked as Defaults 
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and will import all the required information (Paper name, Basis weight or Grammage, Core 
waste % and Cost per lb.) for each row in the Stock Summary.  In order to utilize the Use 
Defaults feature, you must have entries marked as Defaults in Shop Settings that exactly match 
the Location, paper Type (Newsprint, HiBrite, Offset, etc.) and Color as described in Specs.   
 

Note: To Select a Paper by any method, the Color name must match exactly.  If you typed 
“white” in Specs-Paper, but have “White” as the stock color in Shop Settings, you will 
not be able to select the “White” stock since it doesn’t exactly match.  To ensure an exact 
match, use the pull-down list when entering the paper color in Specs.  The colors listed in 
the pull-down list come directly from the stock entries in Shop Settings.  If you typed in a 
new color in Specs-Paper, you will now have to add a stock with that color name in Shop 
Settings. 

 
The Presstimator first looks for entries assigned to the location selected for a given section.  If 
that location has no default associated with it, then the default for the plant is used.  To learn 
more about Plants and Locations, please view the Locations information in Shop Settings – 
Locations in this manual. 
 

If the checkbox next to “Use Paper Waste Values from Shop Settings” is selected, the 
Presstimator will import all the default paper waste information (Startup, Run Waste and 
OverRun) for each row in the Stock Summary corresponding to the standards that were 
established in Shop Settings Defaults. 
 

 
 
 

 Another way to Select a Paper on the Paper tab is to use the pull-down list.  This list will 
show you all the stock entries from Shop Settings that match both the paper Type and Color.  To 
help you select the proper paper stock, each one is identified in the pull-down list by [Basis 
Weight or GSM ~ Manufacturer].  If you select a paper with a Basis Weight that doesn’t match 
the Specs value, the Basis Weight field in the Entry area is automatically updated and a red flag 
next to the value indicates that it has been Overridden.   

 
Paper pull-down list 

(click on the down  
arrow to see list); 

Papers are listed by 
[BW/GSM~Manufacturer] 
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BW of selected paper (45)  
doesn’t match Specs BW (50);   

Overridden field is now 
marked with a red flag 

 

 
  
  A third method to Select a Paper is to use the Selector; the blue “s” icon to the 
right of the pull- down button is a link to the Selector window.  Note that your 
mouse pointer turns into a crosshair when it rolls over the “s”.  A single click on 
the “s” will bring you to the Paper Selection window to see a complete list of 
your paper stocks from Shop Settings.  

 

 
 The Presstimator will highlight the entries that match the paper Type and Color of the 
stock as described in Specs-Paper (the color of the highlighting depends on your Windows® 
Display Properties) for the corresponding Plant and Location of this section.  If there is no 
match, or if you want to update the Shop Settings list from here, you can add a new stock by 
clicking on the New or Copy button.  To choose a stock from this list for the current quote, click 
on the desired row and hit the Select button.  Once a stock is selected, its information will be 
automatically brought in to the appropriate fields on the Paper tab.  Use the Select for All button 
to apply the chosen stock to all entries in the Stock Summary that are of the same Type and 
Color.  Use the Cancel button to close the Selector window without making a selection.     
 

 
 
 Once a paper stock has been selected, you can modify the following waste factors that 
were entered or loaded as a Default from Shop Settings: Startup Imp(ressions), Run waste 
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(%), OverRun Imp(ressions) and Finishing (%).  To help you determine these figures, you 
can click on the Calculator icon to view the Waste Calculator window.   

 
Calculator Icons link to the 

Paper Waste Calculator 

 
 

This window shows information from other parts of the Quote that could affect the waste values, 
with a particular section highlighted in each grid for convenience.  For example, if you were 
viewing a Stock Entry from Section 1 when you clicked on the Calculator, all the Section 1 rows 
in the Paper Waste Calculator window will be highlighted.  While taking into consideration the 
Ink and Stock and Finishing information for each section, you will be better able to enter the 
Startup, Run waste, OverRun and Finishing values.  Click on the Close button to save these 
waste figures into the Stock Entry and close the Calculator window; hitting the Apply button will 
save these values into the Stock Entry and will also automatically apply the values to the Stock 
Summary grid when the Calculator window closes.  Use the Cancel button to close the window 
without saving your changes.  To complete the waste figures for each Stock  
 

 
 
Entry, click on each row in the Stock Summary, enter the waste figures and Apply those 
changes.  If you will be using the same waste figures for each Stock Entry, a shortcut is 
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available.  Simply click on the Stock Summary row which contains the waste figures you want to 
use for all the entries and press the Copy Waste Figures button to apply them to every row. 
 
 A Waste Calculator button is available to help you with conversions from Copies to 
Impressions for running Double-Parallel, Collect or Straight, - Up, or – Out configurations .  The 
waste information that is displayed on the Paper tab is always described in terms of 
“impressions” and this calculator will display how impressions translates to produced copies.  
With certain configurations (namely Straight and “x-Out”), one impression is not the equivalent 
of one copy.   

 
 

 To help you enter the waste information correctly and to clearly understand the 
Presstimator’s calculations, we have developed the Waste Calculator.  Clicking on the Waste 
Calculator button will bring up the Calculator window.   
 

 
 
This is where you can enter the number of impressions you will be running, how many copies of 
the product those impressions will produce and you can see the resulting Paper Waste. 

 

 
 
Example 1.  You are printing 32,500 copies of section 1 in a job that you are running “2 
copies per impression”.  Since every impression will print two copies of section 1, only 
16,250 impressions are needed to make 32,500 copies.  With this in mind, enter the Startup 
impressions, Run waste (%), and OverRun impressions.  The Total no. of impressions is 
then calculated, as well as the Total copies for the job.  When you hit the Close button, the 
waste information on this calculator window is brought back to the Paper tab.  If you hit the 
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Apply button, the waste figures will be brought back and automatically applied into the Stock 
Summary grid.  Use the Cancel button to close the calculator window without saving your 
changes. 
 

 
 

Example 2.  You are printing 32,500 copies of a job that you are running “1 copy per 
impression”.  Since every impression will print only one copy of section 1, 32,500 
impressions are needed to make 32,500 copies.  With this in mind, enter the Startup 
impressions, Run waste (%), and OverRun impressions.  The Total no. of impressions is 
then calculated, as well as the Total copies for the job.  When you hit the Apply button, the 
waste information on this calculator window is brought back to the Paper tab.   
 

 

Format 

No. Copies  
per 
Impression Example 

2-out 2 two copies of section 1 running side-by-side 
4-out 4 four copies of section 1 running side-by-side 
2-up 1 (of each) section 1 is running side-by-side with section 2; each 

impression produces one copy of Sec. 1 and one copy of Sec. 
2 

4-up 1 (of each) sections 1, 2, 3 and 4 are running side-by-side; each 
impression produces one copy of each section 

1 copy/imp. 1 one copy created for each impression 
2 copies/imp. 2 two copies created for each impression 

Use this table above to help determine the correct configuration for each section of a job to 
get the correct number of copies per impression.  On the Defaults tab in Shop Settings, you 
can specify the default press configuration (1 or 2 copies per impression) and – Out / - Up 
settings. 
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 Once a Paper has been selected and waste figures have been entered, the pounds and cost 
of paper are calculated for each Stock Entry.  Based on the job format and number of 
impressions, along with the paper’s type, basis weight (or grammage) and web width, the Lbs. 
w/o (without) waste of paper used is calculated and displayed.  The Gross Copies are calculated 
after taking into consideration the Startup, OverRun, Run waste and Finishing waste.  These 
waste figures, along with the Core waste (%) determines the Lbs. waste and the Lbs. waste 
(%) as a percentage of the Total Lbs. of paper used.  (See Finishing Help topic for more 
information on the Finishing Waste % field.) informat The Cost (per lb.) is applied to the Total 
Lbs. to calculate the Cost of each stock.  Like many of the fields in the Main tabs, the green 
letter “o” next to the field indicates that the Cost (per lb.) may be overridden.  If you decide to 
override this or any value, a red flag will always remind you of the change and Specs will remain 
unaffected.  At the bottom of the screen, you will find the Total paper cost and a Paper cost 
(per M).  The Notes field can be used to enter any notes that are specific to the Paper tab (if 
more space is needed, you can Ctrl-Click to expand the Notes field). 

 
Note:  If any values are overridden on the main tabs, this does NOT affect the job Specs in 
any way.  Any reports that go to the customer (e.g., Customer Quote) will contain 
information taken from Specs, while any reports that are for in-house use (e.g., Job Ticket, 
Materials Report) will contain the actual selections from the main tabs.  For example, if the 
user overrides the 30 inch Web Width on the main Paper tab to be 29.5 inches, the Customer 
Quote will still report the job as 30 inches but the Job Ticket will now show a web width of 
29.5 inches. 
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Ink 

 
 
 When you first visit the main Ink tab, you will see that the information from Specs-Ink 
has automatically been imported.  The Black ink Coverage (%) is defaulted to 100 % so the No. 
lbs. required is automatically calculated (for Ink usage calculations, see the Ink tab in Quote 
Settings).  You can indicate which black ink type is to be used for the job by selecting the 
appropriate radio  button.  You can also indicate a percentage to split the total ink used, if you 
will be using both of the black ink types entered in Shop Settings.  The Cost per lb. from Quote 
Settings can be overridden; otherwise, the Cost of black ink is calculated and nothing more 
needs to be done.  If color ink is required in the job, the information from Specs-Ink has 
automatically been imported into the Color Summary grid.  Click on any row in the Color 
Summary grid to view the Color Entry details for that row.  Based on the job format and 
number of copies, as well as the No. color pgs and the Coverage, the Lbs. required of each 
color ink has been calculated (for Ink usage calculations, see the Ink tab in Quote Settings).  At 
this point, the estimator must select the specific color ink to be used for each Color Entry.  Each 
selected ink will have its own Cost per lb. and a Min. Lbs. per Plate, both of which will be 
automatically applied but can be overridden as needed.  Similar to the Paper tab, the user has 
three ways to make a color ink selection: pressing the Use Defaults button, using the pull-down 
list, or going to the Selector.  

 
 In order to utilize the Use Defaults feature, you must have entries marked as Defaults in 
Shop Settings that exactly match the ink Color as described in Specs for this Plant and 
Location.  Remember, if you typed “blue” in Specs-Ink, but have “blue - peacock” as the ink 
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color in Shop Settings, no match will be found when you click Use Defaults.  To ensure an 
exact match, use the pull-down list when entering the ink color in Specs.  The colors listed in the 
pull-down list come directly from the color ink entries in Shop Settings.   
 

The Presstimator first looks for entries assigned to the location selected for a given 
section.  If that location has no default associated with it, then the default for the plant is used.  
To learn more about Plants and Locations, please view the Locations information in Shop 
Settings – Locations in this manual. 

 
 Another way to Select an Ink on the Ink tab is to use the pull-down list.  This list will 
show you all the color ink entries from Shop Settings.  To help you select the proper color ink, 
each one is identified in the pull-down list by [Name ~ Manufacturer].  You are allowed to select 
any ink from this list.  Note that the Specs Color and the selected Color are both displayed and 
that they need not exactly match.  Choosing a different color ink in this fashion does NOT affect 
the job Specs in any way.  Any reports that go to the customer (e.g., Customer Quote) will 
contain information taken from Specs-Ink, while any reports that are for in-house use (e.g., Job 
Ticket, Materials Report) will contain the actual ink selected on the main Ink tab. 

 
Ink pull-down list 

(click on the down  
arrow to see list); 

Papers are listed by 
[name ~ manufacturer] 

 
Specs Color (Process blue-

cyan) does not exactly match 
selected color (Peacock Blue) 

 
  A third method to Select an Ink is to use the Selector; the blue “s” icon to the 
right of the pull- down button is a link to the Selector window.  Note that your 
mouse pointer turns into a crosshair when it rolls over the “s”.  A single click on 
the “s” will bring you to the Ink Selection window to see a complete list of your 
color inks from Shop Settings.   
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 The Presstimator will highlight the entries that match the ink Color as described in Specs-
Ink (the color of the highlighting depends on your Windows® Display Properties) for the 
corresponding Plant and Location selected for this section.  If you want to update the Shop 
Settings list from here, you can add a new color ink by clicking on the New or Copy button.  To 
choose an ink from this list for the current quote, click on the ink so it becomes highlighted and 
hit the Select button.  Once an ink is selected, its information will be automatically brought in to 
the appropriate fields on the Ink tab.  Use the Cancel button to close the Selector window 
without making a selection.     
 
 Once a color ink has been selected, its Cost per lb. is applied to either the Lbs. required 
or the result of (Minimum Lbs. per Plate x No. of plates), whichever is greater, to arrive at the 
Cost for that color ink.  At the bottom of the screen, you will find the Total cost of Black Ink, 
the Total cost of Color Ink and the Total cost Ink.  The Notes field can be used to enter any 
notes that are specific to the Ink tab (if more space is needed, you can Ctrl-Click to expand the 
Notes field). 
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Composition 

 
 
 When you first visit the main Composition tab, you will see that the information from 
Specs-Composition has automatically been imported.  The number of Pages, Black Only  and 
the total number of Pages, Black + Color will be displayed in the first two columns for both 
Disk Supplied and Copy Supplied composition.  In order to select the appropriate pages from 
Shop Settings, you can either use the Default buttons or the Selector.  A Default button will be 
displayed next to any row that has a number of pages entered in it.  For example, if a quote does 
not have any “Ad copy only” pages to be composed, that row will not have a Default button.  
Click on any Default button to automatically select the composition page from Shop Settings 
which matches the page described in Specs-Composition.  When searching for matches on 
Default values, the Presstimator first attempts to locate an exact match for the specified 
Composition based on all of the following composition entry attributes in order for a Default to 
be imported: Material (Copy or Disk), Output to (Paper, Film, Plate or Other), Description (All 
Straight Copy, Light Ad Copy, Medium Ad Copy, Heavy Ad Copy, Ad Copy Only or Other), 
and Black/Color (Black Only, Black plus 1 Color, Black plus 2 Color, Black plus 3 Color or 
Other).  If none is found, the best match using Any is attempted (See Shop Settings – 
Composition for more information on the use of Any).  On the bottom right-hand corner of the 
screen, you will find a Def. All button; press this button to default all the required pages of 
composition at one time. 
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  Rather than using the Default buttons, the estimator can use the Selector by 
clicking on the blue “s” icon next to Disk Supplied or Copy Supplied (both link to 
the same Composition Selection window).  Note that your mouse pointer turns 
into a crosshair when it rolls over the “s”; a single click on the “s” will bring you 
to the Composition Selection window. 

 

 
   This Selector window contains a Composition Choices from Shop Settings list and a 
Selected Composition Summary grid.  To select a page of composition, highlight the desired 
row in the Shop Settings list, enter the desired Quantity in the field to the right, and click on the 
Add button.  A new entry with the appropriate Quantity will be added to the Selected 
Composition Summary grid.  To make changes to the quantity selected, highlight the desired row 
in the Selected Composition Summary, adjust the Quantity to the left and press the Apply button.  
Use the Delete button to remove a row from the Selected Composition Summary grid.  You can 
add pages of composition one type at a time or you can use the Use Defaults button to 
automatically add the correct number of pages of each type (that have matching Default entries 
in Shop Settings). 

 

 
 
 The Totals box in the lower part of the Composition Selection window keeps track of the 
required pages from Specs (modifiable, white column) and the pages selected (read-only, grey 
column).  If you have finished selecting all of the required pages of composition, but it  
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Compare the number of composition pages 
selected (shown in grey) and the number of 

pages required (shown in white) 

 
 
does not match the original number entered in Specs, you can adjust the Specs figure by pressing 
the Update Specs button.  This will change the number in the white box so it matches the 
number entered in the grey box (Note: this change WILL affect the numbers entered in Specs-
Composition). 

 
Quote Tip:  There are several ways to go about entering and selecting the pages of 
composition in a quote.  One way to handle composition is to enter the number of 
required pages on the Specs-Composition screen, and use the Selector when you reach 
the main Composition tab (you can save time by using the Default button on the 
Composition tab to automatically make your selections).  Note that you can also open the 
Selector from the Specs tab, if you are ready to make your selections at that time (the 
Composition Selection window also contains a Default button).  Rather than entering the 
number of pages of composition on the Specs tab, you can go straight to the Selector and 
start choosing the pages of composition you will be needing.  When you are finished 
making your selections, you can use the Update Specs button to fill in the values in 
Specs and make the numbers match.  There is no right or wrong method; in fact, the 
method you choose may often depend on the job you are quoting. 
 

 Remember, you can sort any list in the Presstimator by clicking on the column header.  
To make your Composition Selection easier, you can also use the display filters that have been 
provided (boxes at the top of the window and/or radio buttons in the Totals area).  For example, 
the following Composition Selection window has been filtered to display only the choices that 
are Heavy Ad copy (note radio button) and Black plus 3 Color (note Black+3C box).  In this 
example, there is only one exact match in Shop Settings for this criteria selected. 
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If you would like to make changes to the Composition Choices from Shop Settings (add, 
delete, edit entries), you can go there by using the View Settings button.   
 
 When you are done selecting all the required pages of composition, press the Close 
button to close this window and return to the main Composition tab.  You will now see that the 
Total Time, Cost of Black Only, Cost of Black + Color and Total Cost columns have been 
filled in and calculated.  To view the details and subtotals of these time and cost figures, use any 
of the magnifying glass icons.   
 
  To view the details and subtotals of these time and cost figures, use any of the 
magnifying glass icons.  Note that your mouse pointer turns into a crosshair when 
it rolls over a magnifying glass.  A single click on any magnifying glass will bring 
you to the expanded Selected Composition Summary window.   

 

 
 Click on any row in the Summary grid to view the Composition Entry details, including 
the Qty, Cost (per page), Add’l costs, Minutes (per page) and Totals.  From this window, you 
can View Selector to change your selections and you can press the Validate button to check to 
see if you are done making selections.  The Validate command will check to see if the number of 
composition pages selected (of each type) equals the number of pages that were entered in 
Specs-Composition.  The Validate button can also be found on the main Composition tab. 
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 Any of the Total Cost fields on the main Composition tab can be adjusted by using the 
Override feature (click on the green o).  The Grand Totals at the bottom include number of 
Pages, Black Only, number of Pages, Black + Color, Total Time (in hours) and Total Cost.  
The Notes field can be used to enter any notes that are specific to the Composition tab (if more 
space is needed, you can Ctrl-Click to expand the Notes field). 
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Proofing 

 
 
 When you first visit the main Proofing tab, you will see that the information from Specs-
Proofing has automatically been imported.  All of the costs associated with the proofing types 
selected will be automatically calculated on the screen based on the Plant and Location selected 
for this Quote.  You can override the total calculated time and/or the Total Cost fields by clicking 
on the green ‘O’ icons within any Proofing entry.  
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Film 

 
 
 When you first visit the main Film tab, you will see that the information from Specs-Film 
has automatically been imported.  The appropriate number of pieces of each Film Type will be 
displayed in the first column.  In order to select the appropriate pieces of film from Shop 
Settings, you can either use the Default buttons or the Selector.  A Default button will be 
displayed next to any row that has a number of film pieces entered in it.  For example, if a quote 
does not have any Halftones, that row will not have a Default button.  Click on any Default 
button to automatically select the piece of film from Shop Settings which matches the film 
described in Specs-Film.   
 
When searching for matches on Default values, the Presstimator first attempts to locate an exact 
match for the specified Film based on all of the following film entry attributes in order for a 
Default to be imported: Type (Camera Ready Copy, Disk, Film Supplied, or Other), Description 
(Black Page, Color Page, Halftone, Duotone, Color Separation, Silhouette or Other) and Format 
(Sheet, Standard, Tab, Digest, Book, or DP).  If none is found, the best match using Any is 
attempted (See Shop Settings – Film for more information on the use of Any).  On the bottom 
right-hand corner of the screen, you will find a Def. All button; press this button to default all the 
required pieces of film at one time. 
 
Note:  If the Disk Supplied checkbox is marked in Film Specs, the Presstimator will search for a 
film match using “Disk” for Page Film instead of Camera Ready Copy. 
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 Rather than using the Default buttons, the estimator can use the Selector by 
clicking on the blue “s” icon next to Film Type.  Note that your mouse pointer 
turns into a crosshair when it rolls over the “s”; a single click on the “s” will bring 
you to the Film Selection window.    

 

 
 This Selector window contains a Film Choices from Shop Settings list and a Selected 
Film Entry and Film Summary grid.  To select a piece of film, highlight the desired row in the 
Shop Settings list, enter the desired Quantity in the center of the screen and click on the Add 
button.  A new entry with the appropriate Quantity will be added to the Selected Film Summary 
grid.  To make changes to the quantity selected, highlight the desired row in the Selected Film 
Summary, adjust the Quantity above the grid (in Selected Film Entry) and press the Apply 
button.  Use the Delete button to remove a row from the Selected Film Summary grid.  You can 
add pieces of film one type at a time or you can use the Use Defaults button to automatically 
add the correct number of pieces of each type (that have matching Default entries in Shop 
Settings). 
 

 
 
 The Totals box in the lower part of the Film Selection window keeps track of the 
required film from Specs (modifiable, white column) and the pages selected (read-only, grey 
column).  If you have finished selecting all of the required pieces of film, but it does not match     
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Compare the number of pieces of film 
selected (shown in grey) and the number of 

pieces required (shown in white) 

 
 

the original number entered in Specs, you can adjust the Specs figure by pressing the Update 
Specs button.  This will change the number in the white box so it matches the number entered in 
the grey box (Note: this change WILL affect the numbers entered in Specs-Film).  The number 
of pieces of Black Page film and Color Page film is a calculated number and is not modifiable 
by the Update Specs command.  To adjust the distribution of Page film pieces between Camera 
Ready and Film Supplied, go to Specs-Film. 

 
Quote Tip:  There are several ways to go about entering and selecting the pieces of film 
in a quote.  One way to handle film is to enter the number of required pieces of film on 
the Specs-Film screen, and use the Selector when you reach the main Film tab (you can 
save time by using the Default button on the Film tab to automatically make your 
selections).  Note that you can also open the Selector from the Specs tab, if you are ready 
to make your selections at that time (the Film Selection window also contains a Default 
button).  Rather than entering the number of pieces of film on the Specs tab, you can go 
straight to the Selector and start choosing the pieces of film you will be using.  When you 
are finished making your selections, you can use the Update Specs button to fill in the 
values in Specs and make the numbers match.  Another option while taking Specs is to 
open the Selector and use the Notes field to list the film requirements.  These Film 
Selection Notes will be available when you click on any Selector icon (blue “s”) or any 
magnifying glass icon.  There is no right or wrong method; in fact, the method you 
choose may often depend on the job you are quoting. 
 

You can use the Notes field on the Film 
Selection window to help you make film 

selections at a later time (Ctrl-Click to 
expand the Notes field) 

 
 

 Remember, you can sort any list in the Presstimator by clicking on the column header.  
To make your Film Selection easier, you can also use the display filters that have been provided 
(Camera Ready and Film Supplied boxes in the Film Choices area and/or radio buttons in the 
Totals area).  For example, the following Film Selection window has been filtered to display 
only the choices that are Color Page film (note radio button) that is also Camera Ready (note 
the checked box).  In this example, there are only two matches in Shop Settings for this criteria 
selected..  If you would like to make changes to the Film Choices from Shop Settings (add, 
delete, edit entries), you can go there by using the View Settings button. 
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 When you are done selecting all the required pieces of film, press the Close button to 
close this window and return to the main Film tab.  You will now see that the Material Cost, 
Stripping Time, Stripping Cost, Camera Time, Camera Cost and Total Cost columns have 
been filled in and calculated.   
 
 To view the details and subtotals of these time and cost figures, use any of the 
magnifying glass icons.  Note that your mouse pointer turns into a crosshair when 
it rolls over a magnifying glass.  A single click on any magnifying glass will bring 
you to the expanded Selected Film Summary window. 

 

 
 Click on any row in the Summary grid to view the Film Entry details, including the 
Qty., Material cost, Stripping cost, Camera cost, Stripping time (min), Camera time (min) 
and Totals.  From this window, you can View Selector to change your selections and you can 
press the Validate button to check to see if you are done making selections.  The Validate 
command will check to see if the number of pieces of film selected (of each type) equals the 
number of pieces of film that were entered in Specs-Film.  The Validate button can also be 
found on the main Film tab. 
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 Any of the Total Cost fields on the main Film tab can be adjusted by using the Override 
feature (click on the green “o”).  The Grand Totals at the bottom include both Costs (Material, 
Stripping, Camera and Total) and Time (Stripping and Camera).  Also shown at the bottom of 
the screen are the portions of the Stripping Time and Camera Time that are due to the Plate 
Changes in the job.  The Notes field can be used to enter any notes that are specific to the Film 
tab (if more space is needed, you can Ctrl-Click to expand the Notes field). 



Quote Details (Main Tabs) 128
 

 

 
Press 

 
 
 When you first visit the Press tab, you will see that one row has been added to the Press 
Summary grid for each section in the job.  Click on any row in the Press Summary grid to view 
the Press Entry details for that section.  To complete this tab, you must select a Press and 
provide the appropriate Make Ready (MR) times for each section.  The quickest way to enter this 
information is to press the Use Defaults button.   
 
The Use Defaults screen will appear with options for loading defaults entered in Quote and Shop 
Settings. 
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 If the checkbox next to “Use Press from Quote Settings” is selected, the Presstimator will 
then find the press in Quote Settings with the correct Cutoff that has been marked as a Default 
for this section’s Location.    The matching Default Press will be applied to every section and all 
the required information will be imported (Press name, Impressions per hour, Make Ready 
Hourly rates and the Running Hourly rate) for each section. 
 

The Presstimator first looks for entries assigned to the location selected for a given 
section.  If that location has no default associated with it, then the default for the plant is used.  
To learn more about Plants and Locations, please view the Locations information in Shop 
Settings – Locations in this manual. 

 
 If the checkbox next to “Use Default Press Make-Ready values from Shop Settings” is 
selected, the Presstimator will import all the default Make Ready information for each row in the 
Press Summary based on the color ink in each section corresponding to the standards that were 
established in Shop Settings Defaults. 
 

 
 
 

 Another way to Select a Press on the Press tab is to use the pull-down list.  This list will 
show you all the presses from Quote Settings that match the Cutoff of the job.  To help you 
select the proper press, each one is identified in the pull-down list by [Name ~ Description].  
Note that you do not have to select the same press for each section. 

 
Press pull-down list (click on the down 
arrow to see list); Presses are listed by 

[Name~Description] 

 
 A third method to Select a Press is to use the Selector; the blue “s” icon to the 
right of the pull- down button is a link to the Selector window.  Note that your 
mouse pointer turns into a crosshair when it rolls over the “s”.  A single click on 
the “s” will bring you to the Press Selection window to see a complete list of your 
presses from Quote Settings. 

 

  
 The Presstimator will highlight the entries that match the cutoff of the job (the color of 
the highlighting depends on your Windows® Display Properties).  To choose a press from this 
list, click on the desired row and hit the Select button.  Once a press is selected for a section, its 
information will be automatically brought in to the appropriate fields on the Press tab.  Use the 
Select for All button to use the chosen press for all sections.  Use the Cancel button to close the 
Selector window without making a selection.   
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 If there is no matching press, if you want to edit any Press Entry, or if you want to add a 
press to the list, there are two ways it can be done: through Quote Settings or Shop Settings.  If 
this is a press that you will need only for this quote, go to Quote Settings-Press (under the Setup 
Menu) and add the new press by clicking on the New or Copy button (or make changes to a 
Press Entry and press the Apply button).  If you want to permanently make a change or add a 
new press so that it will be available for future quotes, you need to go to the Press tab in Shop 
Settings (Shop Settings can be accessed from the Setup Menu or from the toolbar).  After making 
changes in Shop Settings, you need to import those changes into the current quote’s Quote 
Settings.  From the current quote, go to Quote Settings-Press (under the Setup Menu) and click 
the Import Shop Settings button to have the new press appear in the Press Selection window 
and the press pull-down list. 
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 Click the Apply button to have these updated press configurations available within the 
current Quote.  Note that when importing Press Shop Settings into the Quote Settings, the Plate 
and Plate Change Shop Settings will also be imported into the Quote.  
 
 Once a press has been selected, you can modify the following Make Ready times (in 
minutes): Press MR, Color MR and Add’l MR.  If a section does not have any color ink, the 
Color MR field will be disabled.  To help you determine these figures, you can click on the 
Calculator icon to view the Press Calculator window.  This window shows a Stock Summary,  

 
Color MR time (min.) 

is disabled for sections 
with no color ink 

 
 

Calculator Icon links to the 
Press Calculator  

 
an Ink Summary, a Folding Summary and a Press Summary with a particular section 
highlighted in each grid for convenience.  For example, if you were viewing a Press Entry from 
Section 1 when you clicked on the Calculator, all the Section 1 rows in the Press Calculator 
window will be highlighted.  While taking into consideration the Stock, Ink and Folding 
information for each section, you will be better able to enter the Make Ready times.  You can 
also adjust the IPH, if needed, by clicking on the override button.  Click on the Close button to 
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save these values into the Press Entry and close the Calculator window; hitting the Apply button 
will save these values into the Press Entry and will also automatically apply the values to the 
Press Summary grid when the Calculator window closes.  Use the Cancel button to close the 
window without saving your changes.  To complete the Make Ready times for each Press Entry, 
click on each row in the Press Summary, enter the proper values and Apply those changes. 
 

 
 
 Once the presses have been selected and the Make Ready times have been entered, the 
Press tab is complete.  The Impressions per hour can be modified and any Hourly Rate or the 
Total Running Cost can be overridden.   
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If you want to duplicate  the Make Ready times or the Impressions per hour from the selected 
entry to all entries in the Summary, you can click on the Copy MR Times / IPH button.   
 

 
 
Choose the information you want to copy (MR Times and/or IPH) and click Apply to have the 
values copied to all Sections listed in the Press Summary. 
 
The Presstimator will calculate the Total MR time (hours), the Running time (hours) (based 
on the number of impressions and the Impressions per hour) and the Press time (hours) for each 
section.  You can also see the Total MR cost, the Total Running Cost and the Press cost for 
each section.  At the bottom of the screen in the Totals box, you will find the following totals for 
the entire job:  MR time (hrs.) and MR cost; Run time (hrs.) and Run cost; Total time 
required (hrs) and Total cost.  The Plate changes time (hrs) is listed separately and then 
combined with the Make Ready and Run times to give the Total time (hrs.) required 
(including plate changes).  The Notes field can be used to enter any notes that are specific to 
the Press tab (if more space is needed, you can Ctrl-Click to expand the Notes field). 
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Plates 

 
 
 Once a Press is selected on the Press tab, the corresponding Plates entered for the press 
configuration in Quote Settings are automatically loaded.  The estimator simply needs to review 
the information and make any necessary adjustments.  For each Section, the number of plates 
required (both Black and Color) has been calculated automatically.  This calculation is based 
on the number of pages and the job format.  You can override the Pages Per Plate field and 
enter a value which will re-calculate the number of plates.  To changes the Pages Per Plate for all 
Sections in the job, you can adjust the Pages Per Plate default value in Quote Settings – Plates, 
which can be found under the Setup menu.  The Required Plates displays the number of plates 
you specified in Quote Settings – Press for the selected press configuration.   
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In the above scenario, the selected press configuration made on the Press tab, is “Sample – 
Pressline 1” which indicated that there are 64 required plates when this press is selected.  Since 
only 9 plates are needed to produce this job (6 black and 3 color), the remaining 55 plates are 
made up of additional (dummy) plates.  
 
For both the Required Plates and Additional Plates (if needed), if the number of impressions 
exceeds the Plate life (can be overridden), then the Additional plates required will be 
determined.  The No. plates adjustment (+/-) field allows you to increase or reduce the resulting 
Total number of plates.  The Cost per plate (can be overridden) is brought in from Quote 
Settings and is applied to calculate the Total cost (materials). 
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Plate Changes 

 
  
 The costs for Plate Changes are automatically calculated and displayed on the main 
Plates Changes tab based on selections made on prior tabs within the Quote for Plates, Press, 
Paper, Film and Ink.  In accordance with Specs-Plate Changes, the Plate Changes are categorized 
into Black Only, Color and Process Color.  If there are no plate changes in a particular 
category, that column will be disabled.  Otherwise, the No. plates changing of that type will be 
displayed, along with the following costs: Press, Paper, Film, Plate material, Ink, Add’l and 
Total.  In addition to the Total cost, the per plate costs are calculated as well.  The user can see 
what the Average cost is per plate change and can then determine what the Ave. Selling Price 
will be for the quote. 
 

 
 
 The Plate Changes Totals at the right of the screen include Total no. plate changes, 
Total press time (hours), Total cost of plate changes, and Total charge for plate changes.  
The Plates Total in the bottom left-hand corner of the screen include Total plates required 
(including plate changes), Total cost, and Total time to produce plates (hours). 
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 To view the details and subtotals of the time and cost figures for Plate materials, 
Press, Paper, Film or Ink on the main Plates tab, use one of the corresponding 
magnifying glass icons.  Note that your mouse pointer turns into a crosshair when 
it rolls over a magnifying glass.  A single click on any magnifying glass will bring 
you to the expanded Plate Changes – View Totals Detail window.   

 

 
 The radio buttons at the top of the window will toggle between Plate Materials, Press, 
Paper/Ink, and Film plate change details.  If you used the Simple Entry method to record the 
Plate Changes in Specs, then the Plate Change Summary grid will contain one row for each 
section in the job.  Click on any row in the grid to view the Plate Change Details for that 
section. 

 
Magnifying glass icons 

link to the Plate Change 
Details windows; click 

here to view press stops, 
details and subtotals 
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Plate Change Details – Plate Materials  (if using Simple Entry for Plate Changes in Specs) 

 
 
 For each section, the Number of Plates for each type is shown.  These values are broken 
down by each type of plate change (Black, Color, Process Color).  The cost per plate for each 
type is displayed to calculate the material plate cost.  The Hourly Rate and Time per Plate are 
displayed to calculate the Prep Time for each plate change type.  The Grand Totals area shows 
the total Plate Cost and Prep Time for all the plate changes in the job (these are the figures 
displayed on the main Plate Changes tab under Plate cost and Plate Changes Totals – Total 
prep time). 
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Plate Change Details – Press  (if using Simple Entry for Plate Changes in Specs) 

 
 
 For each section, the Number of Stops is shown, along with the following Totals: No. 
Plates, Press Time, and Press Cost.  These values are also broken down by each type of plate 
change (Black, Color, Process Color).  The Grand Totals area shows the total Press Time and 
Press Cost by type for all the plate changes in the job (these are the figures displayed on the main 
Plate Changes tab under Press cost and Plate Change Totals - Total press time). 
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Plate Change Details – Paper/Ink  (if using Simple Entry for Plate Changes in Specs) 

 
 
 For each section, the Number of Stops is shown, along with the following Totals: No. 
Plates, number of wasted Impressions, Paper Cost, and Ink Cost.  These values are also 
broken down by each type of plate change (Black, Color, Process Color).  The paper and ink 
costs for all types of plate changes in each section are averaged together to provide the costs of 
each per thousand wasted impressions of that section (Paper Ave. Cost/M and the Ink Ave. 
Cost/M).  The Grand Totals area shows the total Paper and Ink costs by type for all the plate 
changes in the job (these are the figures displayed on the main Plate Changes tab under Paper 
cost and Ink cost). 
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Plate Change Details – Film  (if using Simple Entry for Plate Changes in Specs) 

 
 
 For each section, the Number of Stops is shown, along with the following Totals: No. 
Plates, No. Pages changing, and Total Cost.  These values are also broken down by each type of 
plate change (Black, Color, Process Color).  The Grand Total Cost shows the total Film costs 
by type for all the plate changes in the job (these are the figures displayed on the main Plate 
Changes tab under Film cost).  The cost for each piece of film is extracted from the selected 
Page Film (black and color) from the Film tab. 
 
 If you used the Detail Entry method to record the Plate Changes in Specs, then the Plate 
Change Summary grid will contain one row for every press stop in the job.  For example, the 
following quote has two press stops for plate changes in Section 1 (S. 1, Stop 1 and S. 1, Stop 2) 
and one press stop for plate changes in Section 2 (S. 2, Stop 1).  In Section 1, three (3) process 
color plate changes will be done on the first press stop and one (1) black and one (1) color plate 
will be changed on the second press stop.  In Section 2, only one black plate change will occur 
for a single press stop.  Click on any row in the grid to view the Plate Change Details for that 
press stop. 
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Plate Change Details – Plate Materials (if using Detail Entry for Plate Changes in Specs) 

 
 
 For each press stop, the Number of Plates for each type is shown.  These values are 
broken down by each type of plate change (Black, Color, Process Color).  The cost per plate for 
each type is displayed to calculate the material plate cost.  The Hourly Rate and Time per Plate 
are displayed to calculate the Prep Time for each plate change type.  The Grand Totals area 
shows the total Plate Cost and Prep Time for all the plate changes in the job (these are the figures 
displayed on the main Plate Changes tab under Plate cost and Plate Changes Totals – Total 
prep time). 
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Plate Change Details – Press  (if using Detail Entry for Plate Changes in Specs) 

 
 
 For each press stop, the following Totals are shown: No. Plates, Press Time, and Press 
Cost.  These values are also broken down by each type of plate change (Black, Color, Process 
Color).  The Grand Totals area shows the total Press Time and Press Cost by type for all the 
plate changes in the job (these are the figures displayed on the main Plate Changes tab under 
Press cost and Plate Changes Totals – Total press time). 
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Plate Change Details – Paper/Ink  (if using Detail Entry for Plate Changes in Specs) 

 
 
 For each press stop, the following Totals are shown: No. Plates, number of wasted 
Impressions, Paper Cost, and Ink Cost.  These values are also broken down by each type of 
plate change (Black, Color, Process Color).  The paper and ink costs for all types of plate 
changes in each section are averaged together to provide the costs of each per thousand wasted 
impressions of that section (Paper Ave. Cost/M and the Ink Ave. Cost/M).  The Grand Totals 
area shows the total Paper and Ink costs by type for all the plate changes in the job (these are the 
figures displayed on the main Plate Changes tab under Paper cost and Ink cost). 
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Plate Change Details – Film  (if using Detail Entry for Plate Changes in Specs) 

 
 
 For each press stop, you can see how many plates and pages are changing of each type 
(Black, Color, Process Color), along with the following Stop Totals: No. Plates, No. Pages 
changing, and Total Cost.  The Grand Total Cost shows the total Film costs by type for all the 
plate changes in the job (these are the figures displayed on the main Plate Changes tab under 
Film cost).  The cost for each piece of film is extracted from the selected Page Film (black and 
color) from the Film tab.  The Notes field can be used to enter any notes that are specific to the 
Plates tab (if more space is needed, you can Ctrl-Click to expand the Notes field). 
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Packaging - Skids 

 
 
 The main Packaging tab has three inner tabs: Skids, Bundles and Cartons.  When you 
first visit the Packaging-Skids tab, you will find that the number of copies on skids (Quantity on 
skids) and the Maximum Weight or Copies per skid has been imported for each skid category 
(Stacked loose, in Bundles, and in Cartons) from Specs.  Based on the Maximum Weight or 
Copies per skid, the No. skids required will be calculated.  The quickest way to enter the skid 
selections and values to be used in the job is to press the Use Defaults button.   
 

Another way to Select a Skid on the Skid tab is to use the pull-down list.  This list will 
show you all the skids from Shop Settings.  To help you select the proper skid, each one is 
identified in the pull-down list by [Name ~ Description].  Note that you do not have to select the 
same skid for each section. 

 
Skid pull-down list 
(click on the down 

arrow to see list); 
Skids are listed by 

[Name~Description] 
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 You can also use the Selector to help you determine the which skid is to be selected.  The blue “s” 
icon to the right of the pull-down button is a link to the Selector window.  Note that your mouse 
pointer turns into a crosshair when it rolls over the “s”.  A single click on the “s” will bring you to 
the Skid Selection window to see a complete list of your skids from Shop Settings.   

 

 
 The Skid Selection window displays the information from the Skids tab in Shop Settings. 
 

 
 
 Once you have selected the appropriate skid, the No. skids required at the bottom of the 
Packaging-Skids tab will be calculated.  The calculated number of skids can be increased or 
decreased using the Skid Adjustment (+/-) field to give the Total skids required for each 
category.   
 

You may want to refer to the Skid Calculator to help determine whether or not you need 
to adjust the number of skids.  Click on the Calculator icon next to any of the Skid Adjustment 
(+/-) fields to view the Skid Calculator. 
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The Skid Calculator contains information that may have an effect on the number of skids that are 
required for the job.  For example, if 4,000 copies can all fit onto one skid, but they need to be 
delivered to two different places, then you would need to charge for two skids.   
 

Weight per Copy is used to determine the 
number of copies that will fit on a skid 

based on the Maximum Weight. 

 
 

Weight per Copy is used to determine the number of copies that will fit on a skid with a 
Maximum Weight.  This calculated value is based only on the weight of the paper stocks and 
inks included in the job.  It does not include the weight of any inserts, covers, bindery or any 
other finishing processes.  Paper weight for each stock is calculated using the paper basis weight 
or grammage, along with the web width and cutoff, not the finished product size.  The Skid 
Calculator can be used to help determine if any modifications to this value need to be made.  On 
the Packaging-Skids tab, you can click on the green ‘o’ to override the calculated value and enter 
the actual weight per copy.  Note:  when determining the weight per copy, you should use an 
average weight by measuring several products instead of weighing a single copy to account for 
any small variation from product to product.  
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The Quantity per lift and Quantity per bundle fields in the Information box are used 
only for reporting purposes and not for any calculations.  The Notes field can be used to enter 
any notes that are specific to the Packaging tab (the same Notes field is active for all three inner 
tabs). 
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Packaging - Bundles 

 
 
 No selections need to be made on the Packaging-Bundles tab.  The estimator simply 
needs to review the information and make any necessary adjustments.  The information on the 
screen is broken down into three categories: Tying, Wrappers and Labels.  If any of these 
categories is not needed in the quote, the box will be deactivated (such as Labels in the example 
shown).   
 
 If any copies will be Tied in bundles, the Material used for tying and the Quantity to 
be tied will be imported from Specs.  The Quantity per bundle can be overridden to adjust the 
No. bundles required.  The Cost to tie (per M) from Quote Settings is applied to calculate the 
Total Cost for tying.   

Note: the number of bundles required will not affect the cost for tying (since that is per M 
copies in the job), but it will affect the number of wrappers and labels needed. 

 
 If there will be Wrappers on bundles, the Quantity with wrappers will be imported 
from Specs.  Based on the Quantity per bundle in the Tying box, the No. bundles wrapped will 
be determined.  The Cost of wrappers (per M) from Quote Settings (based on Type of 
wrapper; can be overridden) is the material cost of the actual wrappers and is applied to the No. 
bundles wrapped to calculate the Wrappers cost.  The Apply wrappers cost (per M) (from 
Quote Settings; can be overridden) is applied to the total number of copies to give the Apply 
wrappers cost.  The Total Cost for wrappers is the sum of the Cost of wrappers and the cost to 
Apply wrappers. 
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Note: the number of bundles wrapped will not affect the Apply wrappers cost (since that is 
per M copies in the job), but it will affect the cost of wrapper material (Wrapper cost). 

 
 If there will be Labels on bundles, the Quantity with labels will be imported from 
Specs.  Based on the Quantity per bundle in the Tying box, the No. bundles labeled will be 
determined.  The Cost of labels (per M) (from Quote Settings; can be overridden) is the material 
cost of the actual labels and is applied to the No. bundles labeled to calculate the Labels cost.  
The Apply labels cost (per M) (from Quote Settings; can be overridden) is applied to the total 
number of copies to give the Apply labels cost.  The Total Cost for labels is the sum of the 
Cost of labels and the cost to Apply labels. 

Note: the number of bundles labeled will not affect the Apply labels cost (since that is per M 
copies in the job), but it will affect the Labels cost. 

The Notes field can be used to enter any notes that are specific to the Packaging tab (the same 
Notes field is active for all three inner tabs). 
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Packaging - Cartons 

 
 
 When you first visit the Packaging-Cartons tab, you will find that the number of copies in 
cartons (Quantity in cartons), the Copies per carton, and the Size of carton (Specs) has been 
imported from Specs.  Based on the Copies per carton (can be overridden) the No. cartons 
required will be calculated.  This number of cartons can be increased or decreased using the 
Carton Adjustment (+/-) field to give the Total cartons required.  
 
 There are three ways to Select a carton; you can utilize the Use Defaults button, the 
pull-down list, or the Selector.  In the Cartons tab in Shop Settings, a single carton can be 
marked as your Default.  When you are on the Packaging-Cartons tab and you click the Use 
Defaults button, that Default carton information will be imported (Size of carton and Cost per 
carton).   
 
 Another way to Select a carton is to use the pull-down list.  This list will show you all the 
cartons from Shop Settings, listed by size (Height-Width-Depth).  You can use the Size of 
carton (Specs) field to help you select the proper size carton. 

 
Carton pull-down list (click on the down 

arrow to see list); Cartons are listed by 
size [Height-Width-Depth] 
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 A third method to Select a carton is to use the Selector; the blue “s” icon to the 
right of the pull- down button is a link to the Selector window.  Note that your 
mouse pointer turns into a crosshair when it rolls over the “s”.  A single click on 
the “s” will bring you to the Carton Selection window to see a complete list of 
your cartons from Shop Settings.    

 

 
 This method allows you to see not only the carton Dimensions for each entry, but also 
the Supplier, Cost and Notes.  Point to the entry you wish to choose and press the Select 
button.  To close the Selector window without making a selection, press the Cancel button. 
 

 
 
 Once a carton has been chosen, the Cost per carton (can be overridden) is multiplied by 
the No. cartons required to calculate the Cartons cost.  The Cost to pack (per M) (from Quote 
Settings; can be overridden) is used to determine the Packing cost.  The combination of the 
Cartons cost and the Packing cost gives the Total Cost to pack in cartons. 

Note: the number of cartons required will not affect the Cost to pack (since that is per M 
copies in the job). 

 
 If there will be Labels on cartons, the Quantity with labels will be imported from 
Specs.  Based on the Total cartons required in the Cartons box, the No. cartons labeled will be 
determined.  The Cost of labels (per M) (from Quote Settings; can be overridden) is the material 
cost of the actual labels and is applied to the No. cartons labeled to calculate the Labels cost.  
The Apply labels cost (per M) (from Quote Settings; can be overridden) is applied to the total 
number of copies to give the Apply labels cost.  The Total Cost to label cartons is the sum of 
the Cost of labels and the cost to Apply labels. 

Note: the number of cartons labeled will not affect the Apply labels cost (since that is per M 
copies in the job), but it will affect the Labels cost. 

 
 The Total cartons cost, which is the sum of the Total Cost to pack in cartons and the 
Total Cost to label cartons is displayed at the bottom of the Packaging-Cartons tab.  The Notes 
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field can be used to enter any notes that are specific to the Packaging tab (the same Notes field is 
active for all three inner tabs). 
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Finishing - Folding 

 
 
 The Finishing tab has four inner tabs: Folding, Inserting, Bindery and Mailing.  When 
you first visit the Finishing-Folding tab, you will find that the number of copies for each Type of 
fold (Quantity) for each Section has been imported from Specs-Folding.  Click on any row in 
the Folding Summary grid to see the folding and cost information for that Section.  If any Lap 
Fold is required, you can enter that information (High Side or Low Side and Size) in the Press 
Folding Entry area and hit the Apply button to save your changes.  You can also select the 
Perforation type and Apply this information into the summary.  Based on the Cost (per M) 
(from Quote Settings; can be overridden) the Total cost for folding is determined for each 
section.  If any Off-Line Folding is required, that information can also be entered on this screen: 
Fold type, number of Copies, Cost (per M), Delivery cost and Delivery Notes.  The Off-Line 
Folding cost will be calculated and will be combined with the Folding cost to give a Total cost 
for folding at the bottom of the Finishing-Folding tab.  Users can enter a flat folding cost by  
entering the folding cost in the Add’l Cost field at the bottom of the screen before the Total Cost. 
  The Notes field can be used to enter any notes that are specific to the Finishing tab (the same 
Notes field is active for all four inner tabs). 
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Finishing - Inserting 

 
  
 When you visit the Finishing-Inserting tab, you will find that both the Sections and 
Preprints to be inserted have been combined into the Inserting Summary grid.  Click on any 
row to see the details of that insert in the Inserting Entry area, including its Name, the 
Quantity, whether or not it is Supplied, and its costs (for inserting, folding, additional).  The 
General box at the top of the tab includes the No. sections to insert, No. preprints to insert, 
Machine setup cost and Preprint Folding setup cost (if applicable).   
 
 To import the Inserting cost (per M), use the Apply Costs from Settings button.  This 
will automatically apply the cost scales from Quote Settings to the Sections and Preprints in the 
Inserting Summary grid.  If you have a sliding cost scale (for example, $12/M for the first 
Preprint, $11.50/M for the second, etc.) and you make any changes to the number of Sections or 
Preprints in Specs-Inserting, be sure to press the Apply Costs from Settings button on the 
Finishing-Inserting tab again to ensure that the cost scales are properly applied.  Each time you 
Apply Costs from Settings, the Presstimator will count up the total number of Sections to be 
inserted and Preprints to be inserted and will import the Inserting cost (per M) for each Insert, 
using the appropriate costs from Quote Settings (this process will replace any pre-existing 
Inserting costs). 
 
 If any Preprint had the Add’l Fold required box marked in Specs-Inserting, the Preprint 
Folding setup cost and the Folding cost (per M) (both are from Quote Settings and can be 
overridden) will be automatically imported and applied to the quote.  If no additional folding is 
required, those fields will be disabled.  You can add any Add’l costs or Notes to each Insert; the 
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Total Cost for each Insert includes the Insert cost, Folding cost, and Add’l Cost.  The inserting 
costs are SubTotaled for Sections and Preprints.  The Total Cost for inserting includes both 
subtotals and the Setup charge.  The Notes field can be used to enter any notes that are specific 
to the Finishing tab (the same Notes field is active for all four inner tabs). 
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Finishing - Bindery 

 
 
 When you visit the Finishing-Bindery tab, you will find that the Type of bindery required 
has been imported from Specs-Bindery, along with the Finished size, No. of sections, Quantity, 
whether or not there are Bleeds and any Notes.  The calculations are based on the Plant and 
Location chosen for this particular Quote.  You can select whether the bindery will be In-house 
or Subcontracted (In-house will be marked automatically if no choice is made).  The Bindery 
Charges box contains the charges for bindery including Setup charge, Cost to bind Covers 
(per M), Cost to bind 1st Section (per M), Average cost add’l Sections (per M).  These 
charges all come from Quote Settings and can be overridden.  Rather than list every Cost to bind 
each additional Section, the Costs are averaged together and applied to all additional Sections in 
Cost to bind X add’l Sections (per M).  The per M charges are applied to the Quantity being 
bound and then added to the Setup charge to give the Total cost to bind covers/sections.  There 
is no predetermined Cost to bind inserts in Quote Settings.  Instead, you can enter the total cost 
by using the Override feature or you can use the available Calculator to help you determine the 
appropriate charge (the Calculator will be discussed in greater detail later).  The Total Bind cost 
includes the costs to bind the Covers, Sections and Inserts. 
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If you select Subcontracted, the display will change which will enable Flat or Per M 
entry fields for you to enter the cost for having the Bindery process sent out to be completed. 
 
 If any Sections will need additional folding as part of the Bindery process, you can enter 
the No. sections requiring add’l fold in the Folding box.   
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 Use the Selector to choose the Type (of fold) or click on the Default button to 
load the default folding information from Shop Settings.  The blue “s” icon to the 
right of the Type of fold field is a link to the Selector window.  Note that your 
mouse pointer turns into a crosshair when it rolls over the “s”.  A single click on 
the “s” will bring you to the Bindery Folding Selection window to see a complete 
list of your Bindery Folding from Shop Settings.     

 

 
 This method allows you to see not only the Fold Type for each entry, but also the Size, 
Setup charge, Folding cost (per M) and Notes.  If you want to update the Shop Settings list 
from here, you can add a new fold type by clicking on the New or Copy button.  Point to the 
entry you wish to choose and press the Select button.  To close the Selector window without 
making a selection, press the Cancel button.  Once a fold type is selected, its Folding Setup 
charge and Folding cost per Section (per M) (both can be overridden) will be automatically 
brought in to the Finishing-Bindery tab.  The per M folding cost is used to determine the Folding 
cost for Sections. and then added to the Setup charge to give the Total Folding cost.  
 

 
 
 The Add’l Charges box contains charges associated with covers and inserts, including 
Cost to print covers, Covers add’l cost, Cost to print inserts, Inserts add’l cost and Delivery 
cost.  You can either enter the total cost for each field by using the Override feature or you can 
use the available Calculator to help you determine the appropriate charge.   
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Clicking on any Calculator icon will open the Bindery – Cost to Produce 
Covers/Inserts Calculator window.  Click on any row in the Covers/Inserts Summary grid to 
enter the charges associated with that Covers/Inserts Entry.  For each cover and insert, you can 
enter charges for the following categories:  Printing, Bleeds, Cutting, Folding, Perforating and 
Binding.  If any of these charges are not applicable, the corresponding row will be disabled (like 
Cutting and Folding in the example shown).  The choices made and boxes marked in Specs-
Bindery determine which fields will be activated.  For example, if the Cover is Supplied, then 
you will not be able to enter Printing charges for the Cover.  To help calculate the Total Cost for 
each category, you can enter a flat Setup charge, a Cost (per M), a flat Delivery charge, and any 
Add’l Cost.  You can also provide the Cost Add’l M’s, which will not affect the Total Cost 
column; instead, it will be used to compute the Add’l M’s part of the quote (see the Summary 
tab).  In the Covers/Inserts Summary, you will find the Total Cost for each category (Printing, 
Bleeds, Cutting, folding and Perforating), which have been subtotaled in the Total Cost 
column and the Add’l M’s column.  The Binding Cost and Add’l M’s (for Binding Cost) are 
also displayed. 
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You can incorporate multiple Presstimator estimates into a single Quote.  Clicking the  
IMPORT COSTS button enables you to Import pricing information from existing Quotes from 
Quote History directly into the Additional Printing portion of another Quote.  Instead of re-
entering the cost for printing each item, you can simply click on its row, click on the IMPORT 
COSTS button and then select the appropriate Quote from Quote History.  The cost information 
will be automatically imported into these fields, and the imported Quote Name, Date and 
Number will be displayed as well.   
 
 After entering the appropriate charges for a row in the grid, use the Apply button to save 
the changes to the Covers/Inserts Summary.  The Totals at the bottom, and how they are 
calculated, are listed below. 
 
 Total   Charges come from which categories? 
 Print Covers   Printing for all Cover entries 
 Covers Add’l  Bleeds, Cutting, Folding, Perforating for all Cover entries 
 Print Inserts  Printing for all Insert entries 
 Inserts Add’l  Bleeds, Cutting, Folding, Perforating for all Insert entries 
 Bind Inserts.  Binding for all Insert entries  
    (Note: Cost to Bind Covers comes from Quote Settings) 
 
 Click on the Close button to close the window and bring these Totals to the appropriate 
fields on the Finishing-Bindery tab (both to the Bindery Charges and Add’l Charges boxes).  
The Total Add’l Charges are computed and are presented with the Total cost for Binding & 
Folding in the Totals box at the bottom of the screen.  The Notes field can be used to enter any 
notes that are specific to the Finishing tab (the same Notes field is active for all four inner tabs). 
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Finishing - Finishing 

 
 
 When you visit the Finishing-Finishing tab, you will find that information has been 
imported from Specs-Finishing based on the Plant and Location selected for this Quote.  All of 
the costs associated with the finishing type(s) selected will be automatically calculated.  You can 
override the Setup cost in any Finishing entry, or the per M charge for Finishing, Per Section 
and/or Materials cost by clicking on one of the green ‘O’ icons.   
 
You can enter a markup percentage for these finishing costs in the “All Add’l Finishing” field 
within any Markup Scheme  This markup percentage will be used when calculating total costs on 
all of the Summary screens (Markup, Overview, Additional M’s, etc.). 
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Finishing - Mailing 

 
 
 When you visit the Finishing-Mailing tab, you will find that the Labels and Labeling 
information has been imported from Specs-Mailing.  The total Quantity and Type of Labels is 
shown, along with the breakdown of how many will be Labels supplied or Generated in house.  
If the labels are to be generated, the Quantity of Labels Purchased will also be shown (if 
applicable; any non-applicable field will be disabled)  The Cost (per M) of labels to be 
generated is brought in from Quote Settings and can be overridden, if needed.  The per M costs 
are applied to the Quantity of labels to give the Cost of labels, which can be adjusted by adding 
an Add’l cost.  Mark Labeled in house and/or Subcontracted to describe the Labeling in the 
job (Labeled in house will be marked at first).  If Zip code sorting is required, the box will be 
marked and the Type will be displayed.  The Machine setup cost, Cost to affix labels (per M), 
and Zip code sorting cost (per M) are automatically imported from Quote Settings (each can be 
overridden).  The per M charges are applied to the number of copies being labeled (Quantity) to 
determine the Cost to affix labels and Zip code sorting cost.  After adding any Add’l cost, the 
Cost of Labeling will be calculated.  The only Delivery item to be addressed on this tab is 
Deliver to subcontractor; all other Deliveries (including to Post Office) will be handled on the 
main Delivery tab.  If Delivery to a labeling subcontractor is required, you can enter the Delivery 
cost and Add’l cost to give a total Cost of Delivery.  The Total cost for Labels and Labeling is 
shown at the bottom of the Finishing-Mailing tab.  The Notes field can be used to enter any notes 
that are specific to the Finishing tab (the same Notes field is active for all four inner tabs). 
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Other Info 

 
 
 Use the Other Info tab to incorporate any Add’l Flat Charges and Add’l Per M 
Charges into the quote.  To add a new charge, simply enter a Description and a Charge.  The 
per M charges will be applied to the number of copies to give a Total.  Each type of charge will 
be subtotaled and then combined to give the Total Add’l Charges.  The Notes field can be used 
to enter any notes that are specific to the Other Info tab (if more space is needed, you can Ctrl-
Click to expand the Notes field).  You can indicate whether a particular charge (flat or per M) is 
to be omitted for an individual estimate.  Instead of removing a cost entirely, choosing to “omit” 
the charge will remove the charge from the totals but leave a trace of this cost in case you want 
to include it at a later date or for a new quote when doing a Save As. 
 

You can assign a person entered in the Sales Staff summary to a particular Customer, by 
selecting that salesman on the Billing tab on the Customer Information screen (accessed via the 
Customer List).  Selecting a customer within a Quote will automatically assign the corresponding 
salesman and associated commission costs; these costs can be found on the Other Info tab within 
a Quote.  If needed, you can modify the commission amount for a particular Quote by using the 
Quote Settings – Miscellaneous screen (located under the Setup – Quote Settings menu). 
 
 If you want any additional charges to be included in each Quote prepared for this 
customer, enter a value in the Add’l Charges field (on the Billing tab on the Customer 
Information screen accessed via the Customer List).  Once this Billing information is entered, the 
corresponding Additional Charges will automatically be loaded into the Quote when a Customer 
is selected.   
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Delivery 

 
 
 When you first visit the main Delivery tab, you will find the Delivery Summary grid 
contains information about the delivery requirements from Specs.  Click on any row to view the 
Delivery Entry details, including Delivery of, Quantity, and Ship To.  If you have not already 
done so, select a Carrier to import the that carrier’s charges.  You can either use the pull-down 
list or the Selector to choose a carrier.  When you select a carrier from the pull-down list, the 
Method field will be automatically updated to match. 

 
Carrier pull-down list 

(click on the down 
arrow to see list); 

Carriers are listed by 
[Carrier Name-Method] 

 

 
 The blue “s” icon to the right of the pull- down button is a link to the Selector 
window.  Note that your mouse pointer turns into a crosshair when it rolls over the 
“s”.  A single click on the “s” will bring you to the Delivery Carrier Selection 
window to see a complete list of your carriers from Shop Settings.    

 

  
 This method allows you to see not only the Carrier name and Method for each entry, 
but also the Supplier, Cost and Notes.  It may help to sort the list by Method, by clicking on the 
column header.  From the Selector window, you can add a new carrier by clicking on the New or 
Copy button.  To choose a carrier from this list, click on the carrier so it becomes highlighted 
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and click on the Select button.  Use the Cancel button to close the Selector window without 
making a selection. 
 

 
 
 After selecting a carrier, use the radio buttons on the main Delivery tab to select whether 
that carrier’s Per mile or Flat cost charge will be applied.  If charging per mile, you must also 
enter the no. miles so the  Delivery cost can be calculated.  Enter any Add’l charges for this 
Delivery Entry to give the Total cost and click on the Apply button to save your changes.  The 
Notes field can be used to enter any notes that are specific to the Delivery tab (if more space is 
needed, you can Ctrl-Click to expand the Notes field). 
 
 Another way to select the Carrier and Costs, while viewing the complete details for a 
Delivery Entry, is to use the Delivery Instructions window.   
 
 The magnifying glass icon to the right of the Ship To field is a link to the Delivery 
Instructions window.  Note that your mouse pointer turns into a crosshair when it 
rolls over the magnifying glass.  Click on the magnifying glass to enter Delivery 
To and Delivery Carrier, Skid Packaging and Charges information. 

 

   
 Everything on this window is available to be filled in at Specs-Delivery, except for the 
Charges portion.  If this delivery will Ship to Customer, mark the appropriate box and click on 
the Import Customer button to automatically bring in the Customer’s information (from the 
Customer tab) to the Ship To field.  Otherwise, enter the relevant information (Contact, Address, 
City, State, Zip, Phone, Fax, Notes) for this delivery.  Mark the appropriate boxes to describe the 
Unloading Facilities.  These notations can help you determine delivery charges and will be 
included in the Shipping Manifest Reports.  Again, the Carrier can be chosen from the pull-
down list or by using the Selector.  Mark the box next to Ship Date to enter a date other than the 
Date Required (from Specs-General; automatically defaulted), and enter the Contact Name and 
Phone No..  Indicate the type of Skid Packaging for this Delivery (None, Stacked loose, 
Bundles on skids, Cartons on skids).  Use the radio buttons in the Charges box to select whether 
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the carrier’s Per mile or Flat cost Charges will be applied.  If charging per mile, you must also 
enter the no. miles so the Delivery cost can be calculated.  Enter any Add’l cost to give the 
Total cost.  Clicking on the Apply button will close the Delivery Instructions window and will 
save all the information into the Delivery Summary grid.  Use the Cancel button to close the 
Delivery Instructions window without saving your changes. 
 

 
 
 
You can click on the View Map button to launch your browser and have the location mapped in 
MapQuest.com to print directions. 
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Quote Results – Summary Tabs 
 

 Once the main tabs have been completed, the estimator can proceed to the 
Summary tabs.  Here, you can apply a markup, determine a quote for Additional M’s, and 
see the overall quote results.  The Summary tab has six inner tabs: Auditor, Markup, 
Overview, Add’l M’s, Analysis, Invoice and Actuals.  The Notes field can be used to 
enter any notes that are specific to the Summary tab (the same Notes field is active for all 
six inner tabs).  Since several of these inner tabs contain more information than what can 
fit into the Presstimator’s window, a scrollbar will be provided on the right-hand side to 
move up and down.  Use the up and down arrows (located at the top and bottom of the 
scrollbar) to scroll slowly, click and drag the placeholder to jump to a new location (such 
as all the way to the top or all the way to the bottom), or click above or below the 
placeholder to scroll up or down a page at a time.  If you single-click on the placeholder, 
you can also navigate through the screen by using the arrow keys on your keyboard (as 
well as the Home, End, Page Up and Page Down keys). 

 
use up arrow to scroll up slowly 

click in this region to scroll up one page at a time (page up) 

click and drag the placeholder to any new location, 
or single-click to activate arrow keys on your keyboard 

click in this region to scroll down one page at a time (page down) 

use down arrow to scroll down slowly 
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Auditor 

 
 
 The Auditor function is available to help you avoid costly oversights.  After 
completing all the main tabs, click on the Run Auditor button to search through the quote 
for missing items, inconsistencies and costs that may have been overlooked.  In the 
example shown, the estimator forgot to select the process color inks so those missing 
charges turned up in the Auditor Results list.  To easily get to the appropriate quote 
screen so you can fix a problem, highlight the desired row in the Auditor Results list and 
click on the Jump to Tab button.  After fixing the problem, run the Auditor again to 
refresh the Auditor Results list.  Once all the errors have been corrected, you will receive 
a success message and you can continue on to the next tab.   
 

 
 
To send the Auditor Results report to Word® for printing, click on the print icon on the 
tool bar.  If you choose not to include a listed item in the Auditor on the report, you can 
click on the Delete button to remove the item from the Summary.  Note:  Deleting the 
item from the list will not correct the error, it will only remove the item from the list.  
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Unless you correct the error, this item will continue to appear in the Summary every time 
you run the Auditor. 
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Markup 

 
 
 The Markup tab contains over 30 items from throughout the quote that can each 
be marked up individually.  You can double-click on any underlined item name (e.g., 
Paper) to jump to the tab containing the costs associated with that item.  The items have 
been grouped into the following categories: Materials, Labor, Misc., and Finishing. 

 
 On this tab, the estimator can select a Markup Scheme to be applied to the quote.  
You can use the pull-down list to select a suitable scheme from those entered on the 
Markup tab in Shop Settings or click on the Use Defaults button to load in the markup 
scheme entered in Shop Settings marked as the Default.  When you click on the Apply 
button, that set of markup values will be applied to all items, and the scheme will be 
listed as the Applied Scheme.   
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Markup Scheme pull-down list 
(click on the down 

arrow to see list); 
Schemes are listed by Name 

 

 
 

 
 The blue “s” icon to the right of the pull-down button is a link to the 
Selector window.  Note that your mouse pointer turns into a crosshair when 
it rolls over the “s”.  A single click on the “s” will bring you to the 
Markup Scheme Selection window to see a complete list of your markup 
schemes from Shop Settings.  
 
 From the Selector window, you can add a new markup scheme by clicking on the 
New or Copy button.  To choose a markup scheme from this list, click on the markup 
scheme so it becomes highlighted and hit the Select button.  Use the Cancel button to 
close the Selector window without making a selection.  When a Markup Scheme has been 
selected and applied, the quote for the base job is automatically calculated and complete.  
The Grand Totals – (Base Job) box displays the number of Copies, the Cost for that job 
(including Per M), the Average % markup, the $ Markup (profit), the Selling Price 
(including Per M) and the % Profit.  These Totals are itemized in the categories below; 
alongside each item is listed its Cost, % Markup (according to the selected Markup 
Scheme), $ Markup and Selling Price.  The Base Job Selling Price can be easily 
adjusted by applying different Markup Schemes or by using the Override feature to 
change any individual item’s % Markup.  If you make changes to the Applied Scheme, 
you can save those changes as a new Markup Scheme by using the Save Current 
Scheme button. 
 

Modify the Applied Scheme 
and save the changes as a new 

Markup Scheme with a new 
name; this dialog box appears 

when you use the  
Save Current Scheme button 

 
  
 You can also override any of the totals displayed by clicking on an override 
button corresponding to the value you wish to modify, or selecting a radio button below.  
This gives you the ability to precisely achieve your profit targets and markup goals.  In 
this example, the $ Markup field has been overridden and $1,500 has been entered in the 
field.  The Selling Price, Selling Price Per M and % Profit fields are immediately adjusted 
based on the entered value.  You can return to the totals calculated by a selected Markup 
Scheme by clicking on the Use Markup Scheme radio button. 
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The Selling Price of a quote can be based on a price of a prior quote that was 

previously estimated and agreed upon with the customer by indicating that the Selling 
Price is Linked/Imported.  When this Import/Linked option is selected, a calculator will 
open and allow you to manually input the cost basis or to select an existing quote from 
the Quote History.  When linking a price from a prior Quote, the Selling Price and 
Additional M’s Price of the prior Quote is used to determine the cost of the current 
Quote.   
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For Example:  If you have an agreement with a client on the cost of a recurring 

product where only the cost of the additional copies needed each month will affect the 
invoice amount, select the Import/Linked Selling Cost checkbox.  Click the Import 
Costs button to select the Quote from Quote History that the current Quote’s Selling Price 
will be based on.  This will use the cost basis of the original quote, adjusted for the new 
number of copies requested by the client.  Once the Selling Price is determined, then the 
markup percentage and profit will automatically be calculated for the current job.  Let’s 
say you have an agreement with a client that a recurring job will be charged at $10,000 
for 30,000 copies and $280 for Add’l M’s.  The next week, this job is 38,000 copies.  The 
Presstimator will accurately calculate your cost for the 38,000 copies, but the price 
($12,240) will be based on the prior Quote’s pricing ($10,000 + 8 x $280). 
 
 

 
 
 The Materials category contains the following items: Paper, Black Ink, Color 
Ink, Film (material costs only), Plates (not including Plate Changes), Skids, Bundles 
(wrappers), Bundles (labels), Cartons (material costs only), and Carton Labels.  The 
Cost, $ Markup and Selling Price of these Materials are totaled in the Totals row.  Any 
of the % Markup values can be Overridden.   

Note:  there is only one % Markup entry for “Bundles” in any Markup Scheme; that 
markup is applied to both the wrappers and labels on bundles.  Likewise, the 
“Cartons” % Markup is used for both cartons and the labels on cartons. 
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 The Labor category contains the following items: Press, Folding (in-line), Film 
(stripping and camera costs only), Plates (prep time), Tying in Bundles, Bundling 
(wrapping), Bundling (labeling), Cartons (packing), and Carton (labeling).  The 
Cost, $ Markup and Selling Price of these Labor items are totaled in the Totals row.  
Any of the % Markup values can be Overridden.  The labor charges associated with 
Mailing and Bindery are found in the Finishing category below. 

Note:  there is only one % Markup entry for “Bundling” in any Markup Scheme; that 
markup is applied to the tying, wrapping and labeling of bundles.  Likewise, the 
“Cartons (packing)” % Markup is used for both the packing and labeling of cartons. 

 

 
 
 The Misc. category contains the following items: Composition, Plate Changes, 
Folding (off-line), Add’l Charges, and Delivery.  The Cost, $ Markup and Selling 
Price of these Labor items are totaled in the Totals row.  Any of the % Markup values 
can be Overridden.   
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 The Finishing category contains the following items: Inserting, Mailing (labels), 
Mailing (labor), Mailing (delivery), Bindery (labor), Bindery (print covers), Bindery 
(covers add’l), Bindery (print inserts), Bindery (inserts add’l), and Bindery (delivery 
to subcontractor).  The Cost, $ Markup and Selling Price of these Labor items are 
totaled in the Totals row.  Any of the % Markup values can be Overridden.   

Note:  there is only one % Markup entry for “Bindery (print covers & inserts)” in any 
Markup Scheme; that markup is applied to printing covers and inserts and additional 
charges for producing covers and inserts.   

 
 The same Grand Totals – (Base Job) box from the top of the tab is displayed at 
the bottom of the screen.  To send the Markup report to Word® for printing, click on the 
print icon on the toolbar. 
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Overview 

 
(Page Down) 

 
 
 The Overview tab contains the overall quote information for the base job.  
Several of the items on the Markup tab, have been consolidated to give a more simplified 
list (e.g., labor costs and material costs for film have been combined here).  You can 
double-click on any underlined item name (e.g., Composition) to jump to the tab 
containing the costs associated with that item.  The Cost, $ Markup and Selling Price is 
shown for each of the following items: Composition, Paper, Film,  Plates, Black Ink, 
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Color Ink, Press, Folding, Skids, Bundling, Cartons, Plate Changes, Inserting, 
Mailing, Bindery, Bindery (print covers), Bindery (print inserts), Add’l Charges and 
Delivery.  The Totals at the bottom of the tab include Cost (also given as Per M), $ 
Markup, Selling Price (also given as Per M), and % Profit.  These Totals are also 
displayed as Per Page/Per M.   To send the Overview report to Word® for printing, click 
on the print icon on the toolbar.   
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Add’l M’s 

 
 
 In addition to calculating a quote for the required number of copies (the Base 
Job), the Presstimator also produces a quote for additional thousands (Add’l M’s).  All 
relevant per M charges are included on this tab, and any setup charges or startup costs 
(such as press make ready or wasted startup impressions) are omitted.  The calculated 
Add’l M Cost for each item can be Overridden; change the cost to zero to effectively 
remove any item from the Add’l M’s quote.  You can double-click on any underlined 
item name (e.g., Paper) to jump to the tab containing the costs associated with that item.  
The % Markup applied to each is the same as the percentage found on the Markup tab 
for that item.  The Selling Price is calculated for each item and is subtotaled for each of 
the three general group of items (Printing, Packaging and Finishing).  The first group 
contains costs associated with Printing (Paper, Black Ink, Color Ink, Press, Folding 
(in-line), and Folding (off-line)). 
 
 
 The second group of items contains costs associated with Packaging (Bundles 
and Cartons). 
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 The final group of items include costs associated with Finishing (Inserting, 
Mailing and Bindery). 
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 The Total Costs at the bottom of the tab include the quote for the Base Job 
(including a Base Job Per M figure), a calculated Add’l M’s quote, and an Add’l M’s 
Selling Price field which defaults to the Add’l M’s quote but can be overridden to give 
the Add’l M’s price that will be used in the quote reports. 
 

 
 
 An additional thousands Calculator is provided to quickly determine the quote 
amount for a different number of copies.  After entering a New No. Copies, the number 
of Add’l M’s and the Add’l M’s charge will be determined.  You may have room on the 
original number of skids to fit the extra copies.  If not, you can enter the number of Add’l 
skids required.  You can also add in any Add’l charges to give the Add’l M’s Total and 
the Grand Total (Base + add’l M’s).  To send the Add’l M’s report to Word® for 
printing, click on the print icon on the toolbar. 
 

 

 
 

  
 If the customer requests multiple quantities to be quoted, click on the Multiple 
Quantities button to open the window to enter the additional five quantities to be 
calculated.  These calculated totals will be displayed on the Quick View screen and the 
Summary – Add’l M’s Tab, along with reports. 
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 The Multiple Quantities Totals window displays the calculated Selling Price and 
Price Per M for the five (5) additional quantities requested.  You can enter any quantity in 
each field or use the Calculator to adjust the initial quantity for all the entry fields.  In this 
example, the user requested a Quote for 32,500 copies, up to 45,000 copies in 2,500 copy 
increments.  The Presstimator will instantly calculate the total Selling Price information 
for these entered quantities.  You can view these totals at any time by clicking on the 
Multiple Quantities button on the toolbar.  There is an option to include these additional 
quantities in the customer reports. 
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Analysis 

 
 
 For a variety of reasons, you may want to calculate subtotals other than the ones 
shown on the Markup tab (Materials, Labor, Misc. and Finishing).  The Analysis tab 
enables you to do just that.  By placing a mark in the checkbox of your choice, you can 
place each individual item into one of three Cost Centers: Materials, Manufacturing or 
Miscellaneous.  These new Cost Center subtotals can help you analyze both your quote 
and your actual costs (before markup).  When you first come to the Analysis tab, you will 
find that each item has already been assigned to a Cost Center, according to your Shop 
Settings.  To move the item from one Cost Center to another, simply click on the 
checkbox for the new location.  To remove an item from all the Analysis subtotals, click 
on the marked box for that item so that all boxes for that row are unmarked (the cost for 
that item will reappear when you reassign it to a Cost Center). 
 The items on the Analysis tab are still listed in the same order and in the same 
categories as on the Markup screen.  Under the Materials category, you will find Paper, 
Black Ink, Color Ink, Film (material costs only), Plates (not including Plate Changes), 
Skids, Bundles (wrappers), Bundles (labels), Cartons (material costs only), and 
Carton Labels. 
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 The Labor category contains the following items: Press, Folding (in-line), Film 
(stripping and camera costs only), Tying in Bundles, Bundling (wrapping), Bundling 
(labeling), Cartons (packing), and Carton (labeling). 
 

 
 
 The Misc. category contains the following items: Composition, Plate Changes, 
Folding (off-line), Add’l Charges, and Delivery.   
 

 
 
 The Finishing category contains the following items: Inserting, Mailing (labels), 
Mailing (labor), Mailing (delivery), Bindery (labor), Bindery (print covers), Bindery 
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(covers add’l), Bindery (print inserts), Bindery (inserts add’l), and Bindery (delivery 
to subcontractor).   
 

 
 
 The Totals at the bottom of the Analysis tab show the Grand Totals for the quote 
(Cost, Markup $, and Selling Price), as well as the subtotals for each of the Cost 
Centers (Materials, Manufacturing,  and Miscellaneous).  Each Cost Center shows a 
Total, which is also expressed as a percentage of the cost (% of Cost) and as a 
percentage of the selling price (% of Selling Price).  Because paper is usually a 
significant cost, the Paper Totals box always breaks out the Total for paper, which is 
also expressed as a % of Cost and a % of Selling Price.  To send the Analysis report to 
Word® for printing, click on the print icon on the toolbar. 
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Invoice 

 
 
 The Invoice tab creates a simple invoice which includes an Invoice No., Invoice 
Date and Terms of payment.  Click on the Default button to import the Invoice Number 
into the Quote, and the "Next Invoice Number" stored in Shop Settings will be 
incremented automatically for the next use.  The Invoice Description is imported from 
the job Specs when you use the Build Description button.  The description can be 
modified if needed and can be deleted with the Clear Description button.  The Totals 
box shows the Calculated Selling Price from the Markup tab which can be adjusted by 
Overriding the Invoice Amount.  The sales Tax from your Company Info (under Setup 
menu) is calculated and applied to give the Total Amount of the invoice.  If you will be 
using the Presstimator to generate invoices, you may want to store the original quote for 
reference.  To invoice a job, you can open the quote, save it with a new name (use Save 
As from File menu) and make any necessary modifications (verify the job Specs, finalize 
the number of copies, change the Quote Status to “Invoiced,” etc.).  To send the invoice 
to Word® for printing, click on the print icon on the toolbar or open Quote Reports from 
the Reports menu. 
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Actuals 

 
 
 The Actuals tab under the main Summary tab displays all of your Estimated 
Costs, compares them to your Actual Costs, and reports your Actual Profit (or loss) for 
each cost component of a Quote (Paper, Ink, Press, etc.).  The data displayed on this 
screen is used for the Profit Analysis and Estimate Analysis reports generated from the 
Quote/Job History screen.  You can view the Actuals data by clicking on the View 
Actuals button (or press Ctrl-A).  The Quote Actuals screen allows you to input post-
production data collection information for each section, including paper usage (press 
counters or total impressions) and press time (total time, or for Make Ready and Running 
time if these have been logged separately).  The Actuals data may be imported directly 
from your data collection system; contact Star*Key Software for more information on 
enabling the Import Actuals button. 
 
On the Actuals tab, the analysis begins by assuming your Actuals match your Estimates 
so the Estimated values are used as the initial Actuals values.  The true Actual Costs can 
be imported from the Quote Actuals screen by clicking on the Load Actuals button.  You 
can also directly enter any of the Actual Cost fields by clicking on the green override (O) 
button.  If you want to replace the actual cost data with estimated costs, click on the Copy 
Estimates to Actuals button to copy each of the estimated costs to the actuals costs.   
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Estimates vs. Actuals 
 

This Presstimator can export to Microsoft Excel a complete analysis of a Quote's 
estimated values compared with the job's actual production numbers.  This detailed 
analysis will provide you with data and charts to see exactly how good your estimate was.  
To enter the actual paper usage and press time, select Actuals from the Quote menu, click 
on the bar chart icon in the Toolbar, or click on the View Actuals button or magnifying 
glass icon on the Summary – Actuals tab. 
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Quote Actuals – Paper Usage 
  

 
 
 

  From the Actuals item from the Quote menu or from the Toolbar, you can open 
this Entry screen and enter the actual Paper Usage for the job.  You can select whether 
you want to enter the counter numbers for each stock within a section or just enter the 
total impressions (either as grand totals, or broken down into startup and run 
impressions). 

 
You can choose to enter the actual Startup and Run counters information or enter 

just the total number of impressions.  Select the corresponding button to enter the values.  
The Presstimator will automatically calculate the total number of impression and display 
the estimated number of impressions (including plate changes).   Click the Clear button 
to reset all the values entered for each entry in the Stock Summary. 

 
 The Copy Paper Stock button allows you to copy all of the paper actuals 
information from a specified paper stock to all stocks within the section or in the entire 
job.  This button will display a screen which allows you to copy information from the 
currently highlighted stock to all other entries within the Section or to the entire job.   
 
 The estimated paper usage calculated by the Presstimator includes not only the 
impressions made (ordered copies plus Startup, Overrun, Finishing and Run waste 
copies) but also an additional amount of paper described as a Core waste.  The estimated 
Core waste is displayed here, and that percentage can be modified if the actual Core 
waste was different (e.g., to charge for a full roll of paper which wasn’t used completely 
in the press run). 
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Quote Actuals – Press Time 
  

 
 
 

This is where you enter the Actual Press Time used for the job.  You can select 
whether you want to enter the Start and End times for each section or just enter the 
Overall times (either as grand totals, or broken down into Make-Ready and Run times).   

 
You can choose to enter the actual Make-Ready and Run Time counters 

information or enter just the total time.  Select the corresponding button to enter the 
values.  The Presstimator will automatically calculate the total time and display the 
estimated amount of press time (including plate changes).  Note: if you would like to do 
an analysis of your Press Costs, then the press times must be entered as Make-Ready 
and/or Run, so the appropriate hourly rates can be applied.  If only a Total Press Time is 
entered, then only a Press Time analysis can be done.  If the breakdown between Make-
Ready and Run times is not known, then the total press time can be entered in the Run 
field and the press’s Run Cost/Hr. will be applied for the eventual Actuals Analysis.   

 
Click the Clear button to reset all the values entered for each entry in the Press 

Summary.  The Copy Entry Info button allows you to copy all of the press actuals 
information from a specified section to all other sections within the entire job.   
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If you use Harland Simon's PRIMA management system to capture the job's 
production data, the Presstimator can import those values directly into the entry fields for 
you by clicking on the Import Actuals button.  You will be able to select whether you 
want to import Paper and/or Press data. 

 

 
 

Click the Apply button to have the data imported directly into entry fields.  If you are not 
a PRIMA user, the Actuals data may be imported directly from a different press 
management system; contact Star*Key Software for more information on enabling the 
Import Actuals button. 
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Quote Actuals – Paper Costs 
  

 
 

 
After the press run has been entered on the Paper Usage tab, the number of 
Impressions (Startup, Running, and/or Total Run) is carried forward to the Paper 
Costs tab.  Here, the number of impressions is converted to a weight (Lbs. or Kg), 
and the Cost/Lb. is applied to determine the cost of each paper stock for Startup, 
Running and/or the Total Run.  If the actual price of paper was different than the 
estimated price, that change can be made on this screen by clicking on the green 
“o” icon to override the estimated Cost/Lb. for each stock.  Finally, the Core 
Waste percentage is applied to determine the total weight and Cost for each stock.  
The Totals Cost given at the bottom of the screen is the value used as the Paper 
cost on the Summary – Actuals tab (the Load Actuals button will export both the 
Paper and Press costs to that Summary screen).
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Quote Actuals – Press Costs 
  

 
 

After the hours of press use has been entered on the Press Time tab, those times 
(Make-Ready, Running, and/or Total) are carried forward to the Press Costs tab.  Here, 
the Cost/Hr. rates are applied to determine the actual cost of the press(es).  Since it is 
possible to have different Make-Ready hourly rates (for general MR, Color MR and 
Add’l MR), an average Cost/Hr. is applied here (this can be modified by clicking on the 
green “o” icon.  The Totals Cost given at the bottom of the screen is the value used as the 
Press cost on the Summary – Actuals tab (the Load Actuals button will export both the 
Paper and Press costs to that Summary screen). 
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Estimate vs. Actuals Analysis 
 

Click on the Analyze button to have the Presstimator export the data directly into 
Microsoft Excel.  Once the data is exported to Microsoft Excel, a complete analysis will 
be performed which compares the Quote's estimates with the actual production results.  
This information is displayed in both graphical and numerical formats, utilizing separate 
Worksheets within Excel.  This spreadsheet report is based on a completely customizable 
Excel template. 

 
 

 
 
 
 

Technical Note:  This feature is an optional add-on that needs to be activated before it 
becomes available.  This spreadsheet is fully customizable by editing the Excel Template.  
Each time the report is generated, the Presstimator loads in the Template file and 
populates the corresponding fields.  Please contact Star*Key Software for more 
information regarding modification of the Template. 

Website – “Request A Quote” 
 

With help from Star*Key Software you can create this optional, customizable web 
form for potential customers online (your website or internal network).  This web form 
includes the entry fields and drop-down choices you want to have for your customers.  
Once the form is filled out, the request is emailed to a specified address.  After receiving 
the email, the estimator can import the request directly into the Presstimator which enters 
the customer's job specs into the appropriate fields in a New Quote.  A simple click of the 
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"Load All Defaults" button creates a quote within seconds.  You can create different 
versions of this web form for different customers, sales staff or job types, and the web 
form can also be used internally by the sales staff. 

 
Request a Quote 
  

 
 
 

   
When you receive the e-mail request submitted from your website, simply select 

the New Quote from Web Form item from the File menu. 
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Within your e-mail program, select the entire contents of the e-mail and Paste 
(Ctrl-V) the contents into the entry field. 
 

 
 
 Click the OK button to have a New Quote created with the relevant portions of 
Job Specs automatically completed.  
 
 
Technical Note:  This feature is an optional add-on that needs to be activated before it 
becomes available.  Star*Key Software will help your company set up your website in 
order for the required information to be imported correctly.  Your company website needs 
to be able to support PHP FormMail. (Contact your IT department or ISP for enabling 
PHP support. 
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Presstimator Reports 
 
 All Presstimator Reports are sent to Microsoft Word® or Microsoft Excel®for customizing, 
printing, faxing, e-mailing, pdf creation and storage.  Once a report is generated in Word®, you can 
modify it like you would any other document including changing table properties, fonts, font sizes, 
sorting tables, etc.  Any tab in any quote can be printed by using the Print button on the toolbar 
while on the screen to be printed.  Each Shop Settings and Quote Settings tab contains its own 
Print button.  In addition, these Reports (Shop Settings, Quote Settings, Quote Specs, Quote 
Main Tabs) can be accessed at any time from the Reports menu. 

 
Print button on Toolbar 

can be used while on 
any quote screen 

 

 
Print button on can be used while on any Shop 

Settings or Quote Settings screen  
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Quote Reports 
 
 In addition to printing any of the individual tabs within a quote, there are several other 
reports available called Quote Reports which can be found under the Reports menu item of 
from the Toolbar. 
 

Quote Reports 
button on the 

toolbar 
 
 All Customer Reports print the information entered in Specs, as requested by your customer.  If 
any items were overridden within the main tabs of the quote, that “actual” information will NOT 
appear in the reports to the customer.  (Example:  If the user requested the job to be a web width 
of 30” and you selected a web width of a paper stock to be 29.5” on the Paper tab, the Customer 
Quote reports would print the 30” that the customer originally requested.)  All other internal 
reports (Job Tickets, Materials Report, etc.) print the “actual” materials used as entered on the 
main tabs.  (In this example, the internal reports would print 29.5” paper stock.)  Note that once a 
report is generated in Word®, you can modify it as any other document. 
 

Options available for 
Quote Reports; can be 

accessed from Reports menu 

 
 Included in these reports are several variations and options for reports to be sent to the 
customer.  Along with the three different customer quote report formats (Letter, Summary and 
Detail), all reports under Generate Quote for Customer have options for including a Cover 
Letter and for including your company information (found under Company Info under the 
Setup menu item) as a footer on each of the report pages.  There are also options for including 
subtotals for each aspect of the job and an option to include additional page count scenarios 
along with multiple quantities that were entered for the job.  The reports generated from the 
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Multiple Page Counts and Multiple Quantities gives the customer a complete snapshot of the 
pricing for all requested scenarios. 
   

Instead of manually printing a series of reports for a single Quote, you can use the 
Report Generator (Ctrl-G) option from the Reports menu.  This screen has the option to 
generate the Paper, Press, Bindery, Markup, Quick View and Customer Quote Report.  You can 
select which reports you want included and the Presstimator will print out all of these report with 
a single click. 
 



Quote Details (Main Tabs) 110
 

 110

 The following Customer Summary Report generated from the Multiple Page Counts 
and Multiple Quantities gives the customer a complete snapshot of the pricing for all requested 
scenarios.  The Presstimator will calculate each one of the configurations (including Markup) 

and provide the Multiple Pages pricing sheet along with the Customer Quote report. 
 
The first portion of the report shows the Selling Price for the original quantity (32,500, 

called the "Base Job"), and for all the other Quantities requested.  This second  portion of the 
report (“Multiple Page Counts”) groups similar Multiple Page Count scenarios together, based 
on color type (Black, Spot Color and Process Color) and paper stock, and displays the totals for 
the requested page count.  A Selling Price is calculated for each of the quantities entered on the 
Multiple Quantities screen.  In this example, dozens of estimates have been calculated.  
 
Customer Summary Report 

 
 The following Cover Letter template is included as the first page of the report whenever 
the checkbox is selected. This report extracts customer information from the Customer Tab and 
your company information from the Company Info screen under the Setup menu item.  This 
cover letter format is customizable (Word Template) so you can include your own text and 
include a company logo.  Note that once a report is generated in Word®, you can modify it as any 
other document. 
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Cover Letter for Customer Quote 
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 Following is a sample of the Letter Format which includes the Company Info Footer at 
the bottom of the page.  This report describes many aspects of the job in a sentence format.  Note 
that once a report is generated in Word®, you can modify it as any other document. 
 
Customer Quote – Letter format 
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 Following is a sample of the Summary Format (not including the Company Info 
Footer).  The Summary Format is a very simple report displaying the basic job information and 
total costs.  Note that once a report is generated in Word®, you can modify it as any other 
document. 
 
Customer Quote – Summary Format 
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 The Detail Format version of the Customer Reports has additional options of including 
Subtotals and table shading.  The Detail Format is a comprehensive report displaying the same 
basic job information as the Summary Format plus all details of the quote and total costs.  If 
selected, subtotals are generated for each section of the report and are based on the Selling Price 
on the Markup Tab.  Note that the sum of the subtotals does NOT equal the total cost of the job 
since not all costs are included in the report (e.g., Press subtotals).  The option for including 
shading on the tables is included to make the report more readable if the report is to be faxed to 
the customer.  Following is a sample of the Detail Format with Subtotals and Shading.  This 
report also includes subtotals and the multiple quantity summary information.  Note that once a 
report is generated in Word®, you can modify it as any other document. 

 
Customer Quote – Detail Format  (p 1) 
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Customer Quote – Detail Format  (p 2-3) 
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Customer Quote – Detail Format  (p 2-3) 
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 The following Invoice Report is printed based on the information entered on the 
Summary-Invoice tab.  This report also extracts customer information from the Customer tab and 
your company information from the Company Info screen under the Setup menu item.  This 
invoice format is customizable (Word Template) so you can include your own text and include a 
company logo.  Note that once a report is generated in Word®, you can modify it as any other 
document 
 
Invoice Report 
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 There are two versions of the Job Ticket report.  The Summary Version is created in 
Microsoft Excel®.  This single-page report can be used as a production cover sheet and is 
generated directly from an Excel template which is completely customizable.  
 
Job Ticket (Summary Version) 

 
 

Technical Note:  This spreadsheet is fully customizable by editing the Excel Template.  Each 
time the report is generated, the Presstimator loads in the Template file and populates the 



Quote Details (Main Tabs) 119
 

 119

corresponding fields.  Please contact Star*Key Software for more information regarding 
modification of the Template. 

 
 
 
 
The following, detailed version of the Job Ticket was generated based on information entered 
on all the main tabs within a quote.  A separate Job Ticket will be generated for each individual 
section within the quote, followed by separate pages for all general requirements for the entire 
job (i.e. PrePress, Packaging, Inserting,, Bindery, etc.)  Note that once a report is generated in 
Word®, you can modify it as any other document. 
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Job Ticket (Detailed Version - p 1) 
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Job Ticket (Detailed Version - p 2-3) 
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Job Ticket (Detailed Version - p 2-3) 
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 The following Skid Tag was generated based on information entered on the main tabs 
within a quote.  Printing the Skid Tag report from Quote Reports prints skid tags for ALL 
delivery instructions regardless of the need for skids.  To print individual skid tags, go to the 
main Delivery tab to print the report.  Only one page of each skid tag is printed.  In addition to 
the general job information, the report automatically imports the packaging information, 
maximum copies per skid and total number of skids entered for the delivery item.  Only generic 
information is filled in for each skid tag so photocopying or printing multiple copies of the skid 
tag is made easy.  Blank fields are to be completed manually as needed.  Note that once a report 
is generated in Word®, you can modify it as any other document. 

 
Skid Tag 
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 The following Shipping Manifest was generated based on information entered on the 
Delivery tab within a quote.  This report is identical to the report that is printed directly from the 
Delivery tab.  The report automatically imports the packaging, skids, delivery and unloading 
facilities entered for the delivery item.  Each Shipping Manifest will be printed on separate pages 
if the option to Page Break between entries is selected.   Note that once a report is generated in 
Word, you can modify it as any other document. 
 
Shipping Manifest 
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 The following Materials was generated based on information entered on all the main 
tabs within a quote.  This report will detail all the materials required to complete the job.  The 
Paper (by Section) portion of the report displays the individual stocks required by each section 
as displayed on the Paper tab.  The Paper Totals portion report combines all similar paper 
stocks required from all the sections based on common Type, Color, Manufacturer and Basis 
Weight.  Color Ink is also grouped by Color and Manufacturer.  Other materials information 
required to complete the job is included in the report.  Note that once a report is generated in 
Word®, you can modify it as any other document. 
 
Materials Report (p 1) 
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Materials Report (p 2) 
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 The following Time Report was generated based on information entered on all the main 
tabs within a quote.  This report will detail all the time required to complete the job.  Time 
required for Composition, Film, Plates and Press (Make Ready and Running) is reported and 
totaled.  Note that once a report is generated in Word®, you can modify it as any other document. 
 
Time Report 

 
 
 To print out all the major Notes fields found on each tab in a quote, along with its Quote 
Notes, use the Notes Report.  
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Quote History Reports 
 

Quote History 
button on Toolbar  

 
 From the Quote History screen, you can choose to print just a list of the displayed quotes 
or a Billing Summary Report based on the Invoice Amounts for the displayed quotes.  You can 
also select which columns you want to display in the Billing Summary Report.  Click the Print 
button on the Quote History screen to choose among the available reports.  Each report includes 
the quotes as currently filtered on the Quote History screen 
 

Quote History reports 
 

 
The Profit Analysis report will calculate the actual profit/loss of your filtered Quotes/Jobs by 
comparing the Actual Costs to your Selling Prices.  This analysis will help you determine your 
actual profit/loss for each Job, and to track your profits by a selected set of criteria (e.g., over 
time, for a particular customer, by salesman, etc.).  This analysis generates three Sheets in a 
customizable Excel template.  The first “Totals” analysis compares each Job’s Actual Cost to its 
Selling Price and calculates the total profit (or loss) amount.  The “Details” sheet calculates the 
profit/loss for each cost component of a Job (Paper, Ink, Press, etc.) and reports it both as a dollar 
figure and a percentage.  The last sheet of the Profit Analysis report presents data from the first 
two sheets in graphical form.  Charts are created to display the comparison of Actual Costs to 
Selling Price for the selected set of Jobs/Quotes (% Profit for each Job, Cost vs. Selling Price bar 
graph for each Job, and Overall Profit: Total Cost vs. Total Selling Price for all Jobs combined). 
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All of the Actual Costs and Selling Prices are taken directly from the Actuals tab under the main 
Summary tab in each Quote/Job. 
 
After applying the desired filters to the Quote/Job History screen, you can click on the Reports 
button to generate a variety of reports for the Quotes/Jobs currently displayed on the screen.  The 
Estimate Analysis report will perform a complete analysis of your filtered Quotes/Jobs 
comparing the Actual Costs to your Estimated Costs.  This analysis can help you determine the 
accuracy of your estimating practices, and to track it by a selected set of criteria (e.g., over time, 
for a particular customer, by estimator, etc.).  This analysis generates three Sheets in a 
customizable Excel template.  The first “Totals” analysis compares each Job’s Actual Cost to the 
Estimated Cost and compares the estimated profit with the actual profit (or loss).  The “Details” 
sheet compares the estimated and actual cost for each cost component of a Job (Paper, Ink, Press, 
etc.) and calculates the difference for each; a difference of zero means the estimate was perfect.  
This enables you to identify and focus in on the strengths and weaknesses within each Quote.  
The last sheet of the Estimate Analysis report presents data from the first two sheets in graphical 
form.  Charts are created to display the comparison of Actuals to Estimates for the selected set of 
Jobs/Quotes (% Difference, $ Profit Difference and % Profit Difference). 
 
All of the Actual Costs and Estimated Costs are taken directly from the Actuals tab under the 
main Summary tab in each Quote/Job. 
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Profit Analysis/Estimate Analysis 
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Billing Summary Report 
 

This report is created in Microsoft Excel®.  This report is generated directly from an 
Excel template which is completely customizable. 
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